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RFQ Specifications 
 

 

RFQ Item #12-220 
 

 

Professional Architectural & Engineering Services 
 

For 

 
Augusta, Georgia, Housing & Community Development Department 

 

 

 

Bid Due:  Tuesday, January 8, 2013 @ 11:00 a.m.  
 

 

Augusta, Georgia does not have a race or gender conscious Disadvantaged Business Enterprise (DBE) program for 

projects having Augusta, Georgia as the source of funding.  Augusta does enforce mandatory DBE requirements of 

federal and state agencies on contracts funded by such agencies and has a DBE Program to comply with U.S. 

Department of Transportation (DOT), Federal Transit Administration (FTA), Federal Aviation Administration (FAA) 

and other federal and state mandated DBE requirements for certain DOT, FTA, FAA, and other federal and state 

assisted contracts as required by 49 C.F.R. Part 26, et. seq. and/or 49 C.F.R. Part 23, et. seq.  This DBE program is only 

for DOT, FTA and FAA assisted contracts and other federal or state funded contracts having mandatory DBE 

requirements. (See Article 13 of the Augusta, GA Code. 
 

Augusta, Georgia prohibits any language in any solicitation, bid or contract that is inconsistent with the July 21, 2011 

Court Order in the case, Thompson Wrecking, Inc. v. Augusta Georgia, civil action No. 1:07-CV-019.  Any such 

language appearing in any Augusta, Georgia solicitation, bid or contract is void and unenforceable. 
 

A copy of this Order can be reviewed at www.augustaga.gov home page. 
 

 

One Original and seven (7) copies of RFQ shall be submitted in response to this  

Request for Qualifications 

 

Thanks for doing business with us . . .  
Geri A. Sams, Procurement Director 

530 Greene Street, Room 605 

Augusta, Georgia 30901 

 
 
Rev. 8/22/2011 

http://www.augustaga.gov/
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AUGUSTA, GEORGIA 

OFFICE OF THE PROCUREMENT DIRECTOR 

530 GREENE STREET       SUITE 605 

AUGUSTA, GEORGIA 30901 

(706) 821-2422 

www.augustaga.gov 
 
 

 
DATE:      November 26, 2012       BID NO.   12-220 
 
SUBJECT: Information Regarding the Consent Order and Judgment Approving Settlement and 

Modifying Injunction 
 

Thank you for doing business with Augusta, Georgia.  Please be advised that Augusta, Georgia is under a 
consent order and judgment approving settlement and modifying injunction.  The below excerpt is from the 
Consent Order dated July 21, 2011 as stated by: 
 

The Honorable B. Avant Edenfield, Judge, United States District Judge, Southern District of 
Georgia  

 

Consent Order and Judgment Approving Settlement and Modifying Injunction 
 

It appearing to the Court that the parties Plaintiff Thompson Building Wrecking Company, Inc. and 
Defendant Augusta, Georgia have reached a settlement of the remaining issues pending in this Court, 
the same is hereby approved.  Pursuant to such settlement, and for good cause shown, the preliminary 
injunction entered by this Court on March 14, 2007, made permanent by the Court on November 13, 
2007, shall be and is hereby vacated, and replaced with the following injunction:  

 

Augusta, Georgia is hereby ENJOINED from evaluating or awarding bids or other contracts on the basis 
of the bidder's status as a Disadvantaged Business Enterprises ("DBE") or Minority Business 
Enterprises ("MBE") (or any other entity that qualifies as a DBE or MBE based on the racial composition 
of its ownership). 

 

This prohibition does not apply to DBE or MBE requirements imposed by state or federal laws, 
regulations, agencies, or grant agreements. 

 

This prohibition also does not bar Augusta from enacting a prospective, narrowly tailored DBE or MBE 
program or policy as permitted under rulings of the United States Supreme Court. 

 

Augusta shall be free to conduct such studies as may be necessary to support a future DBE or MBE 
program or policy that complies with the above exceptions. Before Augusta may enact such a program 
or policy it must notify electronically or by U.S. mail all businesses on the then-current vendor list and 
constructively notify the public via a reasonably visible hyperlink on its homepage entitled "Proposed 
Legislation Enacting Disadvantaged Business Enterprise or Minority Business Enterprise Program."  On 
this vendor list, Augusta must maintain the contact information provided by any businesses or 
individuals who have expressed an interest in contracting with Augusta, by registering their business 
information with the Department of Procurement, for 36-months.  The notice on Augusta's website must 
include the text of its intended legislation and the related Disparity Study. Before Augusta may enact 
such a program or policy it must also provide the public an opportunity to be heard at an open meeting 
of the Augusta-Richmond County Commission, to take place no sooner than thirty days after the vendor 
list notification has taken place.  Augusta may rely upon the contact information that interested parties 
supplied the city when they registered with the Department of Procurement in providing electronic or 
mailed notice. 

http://www.augustaga.gov/
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Augusta shall, within 3 days of the date of this Order, post a copy of this Order, and the Court's March 
14, 2007 Order, in portable document format ('PDF") on Augusta's homepage via a reasonably visible 
hyperlink entitled "Court Order Enjoining Local DBE Program." 

 

This injunction is binding upon Augusta's officers, agents, servants, employees, and attorneys, and 
upon those persons in active concert or participation with it who receive actual notice of this injunction 
by personal service or otherwise. See Fed. R. Civ. P. 65(d).  This 21 day of July, 2011 

 
You may review both orders at www.augustaga.gov homepage or click on departments go to the Procurement 
Department; go to Quick Link; click on hyperlink entitled "Court Order Enjoining Local DBE Program"; click on 
either Court Order Enjoining Local DBE Program (7/21/2011) or Court Order Enjoining Local DBE 
Program (2007). 
 
Doing business with Augusta has become easier!  The ARCBid link, which is located on the Procurement 
Department’s website at www.augustaga.gov, enables you to view current and past public bid information 
online.  Should you have any questions concerning the bid documents, or need additional information, you may 
contact a member of the Bid and Contract Team directly @ 706 821-2422.  A request for bid documents must 
be faxed to 706 821-2811 or emailed to procbidandcontract@augustaga.gov. 
 
Your continued interest in doing business with us is appreciated. 
 
Sincerely yours, 
 

Geri Sams 
Geri A. Sams  
Procurement Director           
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Rev. 08/15/2011 

Scan this QR code with your 
smartphone or camera equipped 
tablet to visit the Augusta, Georgia 
Procurement Department website. 

http://www.augustaga.gov/
http://www.augustaga.gov/DocumentView.aspx?DID=3173
http://www.augustaga.gov/DocumentView.aspx?DID=3172
http://www.augustaga.gov/DocumentView.aspx?DID=3172
http://www.augustaga.gov/
mailto:procbidandcontract@augustaga.gov
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Invitation To Bid 
 

Request for Qualifications will be received at this office until Tuesday, January 8, 2013 @ 11:00 a.m. for 
furnishing: 
 
RFQ Item #12-220 Professional Architectural & Engineering Services for Housing & Community 

Development Department 
 
RFQs will be received by: The Augusta Commission hereinafter referred to as the OWNER at the offices of: 

 
Geri A. Sams, Director 
Augusta Procurement Department 
530 Greene Street - Room 605 
Augusta, Georgia  30901 
 

RFQ documents may be viewed on the Augusta Georgia web site under the Procurement Department ARCbid.  
RFQ documents may be obtained at the office of the Augusta, GA Procurement Department, 530 Greene Street 
– Room 605, Augusta, GA  30901.   
 
All questions must be submitted in writing by fax to 706 821-2811 or by email to 
procbidandcontract@augustaga.gov to the office of the Procurement Department by Friday, December 
21, 2012 @ 5:00 p.m.  No RFQ will be accepted by fax, all must be received by mail or hand delivered. 
 
No RFQ may be withdrawn for a period of 90 days after time has been called on the date of opening.   
 
Invitation for bids and specifications. An invitation for bids shall be issued by the Procurement Office and shall 
include specifications prepared in accordance with Article 4 (Product Specifications), and all contractual terms 
and conditions, applicable to the procurement.  All specific requirements contained in the invitation to bid 
including, but not limited to, the number of copies needed, the timing of the submission, the required 
financial data, and any other requirements designated by the Procurement Department are considered 
material conditions of the bid which are not waiveable or modifiable by the Procurement Director.  All 
requests to waive or modify any such material condition shall be submitted through the Procurement Director to 
the appropriate committee of the Augusta, Georgia Commission for approval by the Augusta, Georgia 
Commission.  Please mark RFQ number on the outside of the envelope. 
 
Bidders are cautioned that acquisition of RFQ documents through any source other than the office of the 
Procurement Department is not advisable.  Acquisition of RFQ documents from unauthorized sources places 
the bidder at the risk of receiving incomplete or inaccurate information upon which to base his qualifications. 
 
 
GERI A. SAMS, Procurement Director 
 
 
Publish: 
Augusta Chronicle November 29, December 6, 13, 20, 2012 
Metro Courier  December 5, 2012 
 
 
cc: Tameka Allen  Deputy Administrator 
 Chester Wheeler Housing & Community Development 
 Karan Carter  Housing & Community Development 
 Belinda Brown  Housing & Community Development 
 

 
Revised:  8/15/2011 

mailto:procbidandcontract@augustaga.gov
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RFQ Item 12-220 Professional Architectural & Engineering Services 
Due Date:  Tuesday, January 8, 2013 @ 11:00 a.m.  

 
 

INSTRUCTIONS TO SUBMIT 
 

1.1 Purpose: The purpose of this document is to provide general and specific information for use by 
vendors in submitting a bid to supply Augusta, Georgia with equipment, supplies, and or services as 
listed above.  All bids are governed by the Augusta, Georgia Code. 
 

1.2  How to Prepare Bid Qualifications: All bid qualifications shall be: 
(A) Prepared on the forms enclosed herewith, unless otherwise prescribed. 
(B) Typewritten or completed with pen and ink, signed by the vendor or his authorized representative, 
with all erasures or corrections initialed and dated by the official signing the proposal.  Bidders are 
encouraged to review carefully all provisions and attachments of this document prior to completion.  
Each bid constitutes an offer and may not be withdrawn except as provided herein.  Also, prices are to 
remain firm for the period stated herein. 
 

1.3  How to Submit Bid Qualifications: All bid qualifications shall be: 
(A) Submitted in sealed opaque envelope, plainly marked with the bid number and equipment, supply 
and/or service description listed above. 
(B) Mailed or delivered as follows in sufficient time to ensure receipt by the Procurement Director on or 
before the date and time specified above.  

(a)  Mailing Address: Geri A. Sams, Procurement Director 
530 Greene Street – Suite 605  
Augusta, Georgia 30901 

 

(b)  Hand Delivery Address: Geri A. Sams, Procurement Director  
       Procurement Department – 6

th
 Floor of the Municipal Building 

 Suite 605 - Augusta, Georgia   
 

(c)  RFQs not received by the time and date specified in the first paragraph of 
       the letter will not be opened. 
 

1.4 Augusta Georgia Code, Readopted June 21, 2011:  Sec. 1-10-50. Sealed bids selection method.  
Invitation for bids and specifications. An invitation for bids shall be issued by the Procurement Office and 

shall include specifications prepared in accordance with Article 4 (Product Specifications), and all contractual 
terms and conditions, applicable to the procurement.  All specific requirements contained in the invitation 
to bid including, but not limited to, the number of copies needed, the timing of the submission, the 
required financial data, and any other requirements designated by the Procurement Department are 
considered material conditions of the bid which are not waiveable or modifiable by the Procurement 
Director.  All requests to waive or modify any such material condition shall be submitted through the 
Procurement Director to the appropriate committee of the Augusta, Georgia Commission for approval by the 
Augusta, Georgia Commission. 

Augusta’s invitation to bid shall include specifications prepared in accordance with 49 CFR Part 18.36, 

NFPA 414 (2007 edition), NFPA 1901, (2009 edition). 
 

1.5 Procurement Protests:   
(A) Right to Protest. Any actual or prospective bidder, offeror, or contractor who is aggrieved in 
connection with the solicitation or award of a contract may protest to the Procurement Director. 

(B) Filing of protest. Protests shall be made in writing to the Procurement Director and shall be filed in 
within five (5) business days after the protestor knows or should have known of the facts giving rise 
thereto.  A protest is considered filed when received by the Procurement Department.  Protests filed 
after the five (5) day period shall not be considered and are deemed a failure on the part of the 
protestor to exhaust administrative remedies.  
 Subject of Protest. Protestors may file a protest on any phase of solicitation or award including 

but not limited to specifications preparation, bid solicitation, award, or disclosure of information 
marked confidential in the bid or offer. 

 To expedite handling of protests, the written protest shall include as a minimum the following: 
(1) the name and address of the protestor; 
(2) appropriate identification of the procurement, and, if a contract has been awarded, its number; 
(3) a statement of reasons for the protest; and 
(4) supporting exhibits, evidence, or documents to substantiate any claims unless not available 

within the filing time in which case the expected availability date shall be indicated. 
 



Bid 12-220 Professional Architectural & Engineering Services 
Page 6 of 44 

 

 

(C) Stay of Procurements during Protests or Appeals.  In the event of a timely protest under section 
1-10-82 of this Article, the Procurement Director shall not proceed further with the solicitation or with the 
award of the contract unless the Administrator, after consultation with the head of the using agency and 
General Counsel, makes determination that the award of the contract without delay is necessary to 
protect substantial interests of Augusta, Georgia.  Such a determination may be made orally in a 
Committee Meeting, a Commission Meeting or may be provided to the protestor in writing.  (See Article 9 

of Augusta, Georgia Code) 
 

1.6  Failure to Submit: If a RFQ is not submitted, vendor should return bid sheets, stating reason therefore, 
and indicate whether their business should be retained or removed from Augusta, Georgia’s vendor’s 
list.  The outside of the envelope should clearly be marked “No Response”. 

 

1.7 Errors in Bids: Bidders or their authorized representatives are expected to fully inform themselves as 
to the conditions, requirements and specifications before submitting bids.  Failure to do so will be at the 
bidders' own risk.  In case of error in extension of prices in the bid, the unit prices shall govern. 
 

Correction or withdrawal of bids. Correction or withdrawal of inadvertently erroneous bids before or 
after bid opening may be permitted under the circumstances described below: 

 

(1) Mistakes discovered before bid opening may be modified or withdrawn by written or telegraphic 
notice received in the Procurement Office prior to the time set for bid opening.  

 

(2) The bidder may withdraw the bid, prior to bid opening, without revealing the amount of the bid, 
by submitting a new sealed bid and providing written notice of such withdrawal. 

 

(3) After the bid opening, corrections to bids shall be permitted only as to bid price and only to the 
extent that the bidder can show by clear and convincing evidence that a mistake of a non-
judgmental character was made, the nature of the mistake, and the bid price actually intended. 
Otherwise, no changes in bid prices or other provisions of bids shall be permitted. 

 

(4) In lieu of bid correction, a low bidder alleging a material mistake of fact may be permitted to 
withdraw its bid if: 

 

(i) Such error in the calculation of the bid can be documented by clear and convincing 
written evidence;  

 

(ii) Such error can be clearly shown by objective evidence drawn from inspection of the 
original work papers, documents, or materials used in the preparation of the bid sought 
to be withdrawn; 

 

(iii ) The bidder serves written notice upon the Procurement Director either prior to the 
award of the contract or not later than forty-eight (48) hours after the opening of bids, 
excluding Saturdays, Sundays and legal holidays; 

 

(iv) The bid was submitted in good faith and the mistake was due to a calculation or clerical 
error, an inadvertent omission or typographical error as opposed to an error in 
judgment; and  

 

(v) The withdrawal of the bid will not result in undue prejudice to Augusta, Georgia or other 
bidders by placing them in a materially worse position than they would have occupied if 
the bid had never been submitted.  (See Article 9 of Augusta, Georgia Code) 

 

1.8  Standards for Acceptance of Bid for Award Contract: Augusta, Georgia reserves the right to reject 
any or all bids and to waive any irregularities or technicalities in bids received whenever such rejections 
or waiver is in the interest of Augusta, Georgia and in compliance with federal regulations.  Bids will be 
considered irregular if they show omissions, alterations of form, additions not called for, conditions, 
limitations, unauthorized alternate bids, or other irregularities of any kind.  Bids considered irregular may 
be rejected by Augusta, Georgia.  Augusta, Georgia reserves the right to reject the bid of a Bidder who 
has previously failed to perform properly or complete on time contracts of a similar nature, or a bid from 
a Bidder whom investigation shows is not in a position to perform the contract, or a Bidder who failed to 
submitted any requested documentation, including bid, performance and/or payment bonds. 

 

1.9 Proposal. Means the solicited submission of information from a prospective offeror in accordance with 
the terms of the applicable request for proposals and applicable law. 
Responsive Bidder or Proposer. A person or entity that has submitted a bid or proposal which 
conforms in all material respects to the requirements set forth in the invitation for bids or request for 

proposal. 
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Bidder: Whenever the term "bidder" is used it shall encompass the "contractor", "purchaser" or other 
party having a contract with Augusta, Georgia in such capacity after a contract has been entered into or 
between such party and Augusta, Georgia. 

 

1.10  Compliance with laws: The bidder shall obtain and maintain all licenses, permits, liability insurance, 
workman's compensation insurance and comply with any and all other standards or regulations required 
by federal, state or Augusta, Georgia statute, ordinances and rules during the performance of any 
contract between the bidder and Augusta, Georgia.  Any such requirement specifically set forth in any 
contract document between the bidder and Augusta, Georgia shall be supplementary to this section and 
not in substitution thereof. 

 

1.11 Termination of Contract: Augusta, Georgia may cancel the contract at any time for breach of 
contractual obligations by providing the consultant with a written notice of such cancellation.  Should 
Augusta, Georgia exercise its right to cancel the contract for such reasons, the cancellation shall 
become effective on the date as specified in the notice of cancellation sent to the contractor. 

 

1.12 Terms of Contract:   This is a one (1) year contract with a possible one year option; unless otherwise 
specified by the owner. 

 

1.13 Reporting of anti-competitive practices to state. Under this article, collusion and other anti-
competitive practices among offerors are prohibited by local, state and federal laws, and Augusta, 
Georgia, therefore, establishes the following:  

 

(a)  Certification of independent price determination. All offerors shall identify a person having 
authority to sign for the offeror who shall certify, in writing, as follows:  
"I certify that this offer is made without prior understanding, agreement, or connection with any 
corporation, firm, or person submitting an offer for the same supplies, services, construction, or 
professional or consultant services, and is in all respects fair and without collusion or fraud. I 
understand collusive bidding is a violation of local, state and federal law and can result in fines, prison 
sentences, and civil damages awards. I agree to abide by all conditions of this solicitation and offer and 
certify that I am authorized to sign for this offeror."  
 

(b)  Compliance with this subsection shall be considered met if the certification of independent price 
determination, as provided in this subsection, is set forth in an exhibit attached to the offer and 
appropriate language incorporating the exhibit into the offer is set forth therein.  

 

(c)  Reporting of anti-competitive practices. When for any reason collusion or other anti-competitive 
practices are suspected among any offerors, a notice of the relevant facts shall be transmitted to the 

State Attorney General by the Augusta, Georgia General Counsel for investigation. 
 

(d) By signing and submitting this bid, bidder declares that its agents, officers or employees have 
not directly or indirectly entered into any agreements, participated in any collusion or otherwise taken 
any action in restraint of free competitive bidding in connection with this bid.  In the event, said bidder is 
found guilty of collusion, the company and agents will be removed from Augusta, Georgia’s bid list for 
up to three years and any current orders will be canceled.    

 

1.14 Augusta, Georgia pays by invoices only net 30.  Unless otherwise arranged.  Invoices should be sent to 
the following address: 

 

Augusta, Georgia 
Accounting Department – Room 105 

Municipal Building 
530 Greene Street 

Augusta, Georgia  30901 
 

1.15 All Bids, Request for Proposal/Qualifications and or Quote are governed and awarded in accordance 
with the applicable federal regulations and the Augusta, Georgia Code.  To view the Code visit Augusta, 
Georgia’s website at www.augustaga.gov or http://www.augustaga.gov/index.aspx?NID=685  
Guidelines & Procedures. 

 

1.16 Qualifications of Contractor and Subcontractor(s): Bidder shall agree to fully comply with all 
Augusta, Georgia, state, and federal laws, regulations and ordinances governing performance of the 
contract awarded.  It will be the responsibility of the Bidder to obtain any and all necessary permits 
and/or clearances necessary for completion of the contract.   
Bidder shall provide a copy of all relevant licenses, certifications, including factory-training certificates 
for major equipment. 

 

http://www.augustaga.gov/
http://www.augustaga.gov/index.aspx?NID=685%20%20Guidelines%20&%20Procedures.
http://www.augustaga.gov/index.aspx?NID=685%20%20Guidelines%20&%20Procedures.
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GENERAL CONDITIONS 
 

2.1  Specifications: Any obvious error or omission in specifications shall not inure to the benefit of the 
bidder but shall put the bidder on notice to inquire of or identify the same from Augusta, Georgia.  
Whenever mention is made of any article, material, or workmanship to be in accordance with laws, 
ordinances, building codes, underwriter's codes, American Society for Testing and Materials (A.S.T.M.) 
regulations or similar expressions, the requirements of these laws, ordinances, etc., shall be construed 
to be the minimum requirements of these specifications.  Some specifications are made from actual 
samples or prior use. 

 

2.2  Prices to be Firm: Vendor warrants that RFQ, terms and conditions quoted in his submittal will be firm 
for acceptance for a period of ninety (90) days from opening date. 

 

2.3  Completeness: All information required by Request for Qualification must be completed and submitted 
to constitute a proper RFQ. 

 

2.4  Default Provision: The contract may be canceled or annulled by Augusta, Georgia in whole or in part 
by written notice of default to the Contractor upon non-performance or violation of contract terms.  An 
award may be made to the next vendor, for articles and/or services specified or they may be purchased 
on the open market and, the defaulting Contractor (or his surety) shall be liable to Augusta, Georgia for 
costs to Augusta, Georgia in excess of the defaulted contract prices.  The Contractor shall continue the 
performance of this contract to the extent any part is not terminated under the provisions of this clause. 

 

2.5 Request for proposals.  
 

Request for proposals shall be handled in the same manner as the bid process solicitation and 
awarding of contracts for goods or services with the following exceptions: 
 

 (a) Only the names of the vendors making offers shall be disclosed at the proposal opening. 
 

 (b) Content of the proposals submitted by competing persons shall not be disclosed during the 
process of the negotiations. 

 

 (c) Proposals shall be open for public inspection only after the award is made. 
 

 (d) Proprietary or confidential information, marked as such in each proposal, shall not be disclosed 
without the written consent of the offeror. 

 

 (e) Discussions may be conducted with responsible persons submitting a proposal determined to 
have a reasonable chance of being selected for the award. These discussions may be held for the 
purpose of clarification to assure a full understanding of the solicitation requirement and responsiveness 
thereto. 

 

 (f) Revisions may be permitted after submissions and prior to award for the purpose of obtaining 
the best and final offers. 

 

(g) In conducting discussions with the persons submitting the proposals, there shall be no 
disclosure of any information derived from the other persons submitting proposals.   
 

2.6 Sealed proposals. 
 

(a)  Conditions for use. The competitive sealed proposals method may be utilized when the 
Augusta, Georgia Administrator approves the written justification of the Procurement Director or using 
agency head that the sealed bid method is not in the best interest of Augusta, Georgia. Generally, this 
method may be used when competitive sealed bidding (involving the preparation of detailed and 
specific specifications) is either not practicable or not advantageous to Augusta, Georgia.  Augusta, 
Georgia is not restricted from using alternative procurement methods for obtaining the best value on 
any procurement, such as Construction Management at Risk, Design/Build, etc. 

  

(b)  Request for proposals. Competitive sealed proposals shall be solicited through a request for 
proposals (RFP). 

 

(c)  Public notice. Adequate public notice of the request for proposals shall be given in the same 
manner as provided in section 1-10- 50(c)(Public Notice and Bidder's List); provided the normal period 
of time between notice and receipt of proposals minimally shall be fifteen (15) calendar days. 
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(d)  Pre-proposal conference. A pre-proposal conference may be scheduled at least five (5) days 
prior to the date set for receipt of proposals, and notice shall be handled in a manner similar to section 
1-10-50(c)-Public Notice and Bidder's List.  No information provided at such pre-proposal conference 
shall be binding upon Augusta, Georgia unless provided in writing to all offerors.  Note:  IN THE EVENT 
OF A MANDATORY PRE-BID CONFERENCE ALL INTERESTED VENDORS MUST ATTEND. 
 

(e)  Receipt of proposals. Proposals will be received at the time and place designated in the request 
for proposals, complete with bidder qualification and technical information.  No late proposals shall be 
accepted. Price information shall be separated from the proposal in a sealed envelope and opened only 
after the proposals have been reviewed and ranked.  

 

The names of the offerors will be identified at the proposal acceptance; however, no proposal will be 
handled so as to permit disclosure of the detailed contents of the response until after award of contract. 
A record of all responses shall be prepared and maintained for the files and audit purposes. 

 

(f)  Public inspection. The responses will be open for public inspection only after contract award. 
Proprietary or confidential information marked as such in each proposal will not be disclosed without 
written consent of the offeror. 

 

 (g)   Evaluation and selection. The request for proposals shall state the relative importance of price and 
other evaluation factors that will be used in the context of proposal evaluation and contract award. 
(Pricing proposals will not be opened until the proposals have been reviewed and ranked).  Such 
evaluation factors may include, but not be limited to: 

 

 (1)  The ability, capacity, and skill of the offeror to perform the contract or provide the 
services required; 

 

 (2) The capability of the offeror to perform the contract or provide the service promptly or 
within the time specified, without delay or interference; 

 

 (3) The character, integrity, reputation, judgment, experience, and efficiency of the offeror; 
 

 (4) The quality of performance on previous contracts; 
 

 (5) The previous and existing compliance by the offeror with laws and ordinances relating 
to the contract or services; 

 

 (6) The sufficiency of the financial resources of the offeror relating to his ability to perform 
the contract;  

 

 (7) The quality, availability, and adaptability of the supplies or services to the particular use 
required; and 

 

 (8)   Price. 
 

 (h) Selection committee. A selection committee, minimally consisting of representatives of the 
procurement office, the using agency, and the Administrator's office or his designee shall convene for 
the purpose of evaluating the proposals. 

 

 (i) Preliminary negotiations. Discussions with the offerors and technical revisions to the proposals 
may occur. Discussions may be conducted with the responsible offerors who submit proposals for the 
purpose of clarification and to assure full understanding of, and conformance to, the solicitation 
requirements. Offerors shall be accorded fair and equal treatment with respect to any opportunity for 
discussions and revision of proposals and such revisions may be permitted after submission and prior 
to award for the purpose of obtaining best and final offers. In conducting discussions, there shall be no 
disclosure of information derived from proposals submitted by competing offerors. 

 

 (j) From the date proposals are received by the Procurement Director through the date of contract 
award, no offeror shall make any substitutions, deletions, additions or other changes in the configuration 
or structure of the offeror’s teams or members of the offeror’s team. 

 

(k)  Final negotiations and letting the contract. The Committee shall rank the technical proposals, 
open and consider the pricing proposals submitted by each offeror.  Award shall be made or 
recommended for award through the Augusta, Georgia Administrator, to the most responsible and 
responsive offeror whose proposal is determined to be the most advantageous to Augusta, Georgia, 
taking into consideration price and the evaluation factors set forth in the request for proposals. No other 
factors or criteria shall be used in the evaluation.  The contract file shall contain a written report of the 
basis on which the award is made/recommended.  The contract shall be awarded or let in accordance 
with the procedures set forth in this Section and the other applicable sections of Augusta, Georgia’s 
Code.   
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2.7  Letting the contract: The contract shall be awarded or let in accordance with procedures set forth 
herein. Award shall occur with reasonable promptness by appropriate written notice to the lowest 
responsible and responsive bidder whose bid meets the requirements and criteria set forth in the 
invitation for bids. 

 

In addition to price and other material factors, the Procurement Director, in consultation with the using 
agency, shall consider the following in the context of award recommendations: 
 

(1) The ability, capacity, and skill of the bidder to perform the contract or provide the services 
required, 

 

(2) The capability of the bidder to perform the contract or provide the service promptly or within the 
time specified, without delay or interference, 

 

(3) The character, integrity, reputation, judgment, experience, and efficiency of the bidder, 
 

(4) The quality of performance on previous contracts, 
 

(5) The previous and existing compliance by the bidder with laws and ordinances relating to the 
contract or services, 

 

(6) The sufficiency of the financial resources of the bidder relating to his ability to perform the 
contract, 

 

(7) The quality, availability, and adaptability of the supplies or services to the particular use 
required, and 

 

(8) The number and scope of conditions attached to the bid by the bidder. 
 

2.8  Local Vendor Preference (when applicable): The Local Vendor Preference policy shall only be applied 
to projects of one-hundred thousand dollars ($100,000) or less and only when the lowest local qualified 
bidder is within 10% or $10,000, whichever is less of the lowest non-local bidders. The lowest local 
qualified bidder will be allowed to match the bid of the lowest non-local bidder and, if matched, the 
lowest local qualified bidder will be awarded the contract. 
 

For the purposes of this section, "local bidder" shall mean a business which: 
 

(1)  Has had a fixed office or distribution point in and having a street address within the geographic 
limits of Richmond County, Georgia for at least six (6) months immediately prior to the issuance 
of the request for bids or quotes by Augusta; and 

 

(2) Holds any business license required by the AUGUSTA, GA. CODE; and 
 

(3)  Employees at least one full-time employee, or two part-time employees whose primary 
residence is within the geographic limits of Richmond County, Georgia or if the business has no 
employees, the business shall be at least fifty percent (50%) owned by one or more persons whose 
primary residence is within the geographic limits of Richmond County, Georgia.  Vendors must 
complete the enclosed vendor’s Registration form.  Vendors must complete the enclosed vendor’s 
Registration form. 

 

2.9 Minority/Women Business Enterprise (MWBE) Policy: Court Order Enjoining Race-Based Portion 
of DBE Program.  Augusta, Georgia does not have a race or gender conscious Disadvantaged 
Business Enterprises (DBE) program for projects having Augusta, Georgia as the source of 
funding.  Augusta does enforce mandatory DBE requirements of federal and state agencies on 
contracts funded by such agencies and has a DBE Program to comply with U.S. Department of 
Transportation (DOT), Federal Transit Administration (FTA), Federal Aviation Administration 
(FAA) and other federal and state mandated DBE requirements for certain DOT, FTA, FAA, and 
other federal and state assisted contracts as required by 49 C.F.R. Part 26, et. seq. and/or 49 
C.F.R. Part 23, et. seq.  This DBE program is only for DOT, FTA and FAA assisted contracts and 
other federal or state funded contracts having mandatory DBE requirements. (See Article 13 of 
the Augusta, GA. Code.) 

 

Augusta, Georgia prohibits any language in any solicitation, bid or contract that is inconsistent 
with the July 21, 2011 Court Order in the case, Thompson Wrecking, Inc. v. Augusta Georgia, 
civil action No. 1:07-CV-019.  Any such language appearing in any Augusta, Georgia solicitation, 
bid or contract is void and unenforceable. 

 

A copy of this Order can be reviewed at www.augustaga.gov home page. 
 

http://www.augustaga.gov/
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2.10  Qualified Vendor: A "Qualified Vendor" is defined for this purpose as one who meets, or by the date of 
bid acceptance can meet, all requirements for licensing, insurance and service contained within these 
specifications. 

 

2.11  Compliance with Specifications - Terms and Conditions: The Request for Qualification Invitation, 
Legal Advertisement, General Conditions and Instructions to Bidders, Specifications, Special 
Conditions, Vendor's Submittal, Addendum, and/or any other pertinent documents form a part of this 
proposal and by reference are made a part hereof. 

 

2.12  Signed Bid/RFQ Considered Offer: The signed bid/RFQ shall be considered an offer on the part of 
the bidder/vendor, which offer shall be deemed accepted upon approval by the Commission of Augusta, 
Georgia, the Administration or his designee.  In case of a default on the part of the bidder/vendor after 
such acceptance, Augusta, Georgia may take such actions as it deems appropriate including legal 
action for damages or specific performance. 

 

2.13  Notice to Proceed: The Procurement Director shall, after consultation with the using agency, issue a 
Notice to Proceed to the contractor, stating the name of the project, the date upon which the project is 
to begin, the contact name and telephone number for the using agency and the contract term.  The 
successful bidder shall not commence work under this request for proposal until duly notified by receipt 
of contract signed as executed by the Mayor/Commission or Administrator or their designee (Clerk or 
Commission or the Procurement Director).  If the successful vendor does commence any work prior to 
receiving official notification, he does so at his own risk. 

 

2.14 Interpretation of Bid/Qualification: No interpretation of the meaning of the Contract Documents as 
defined in the General Conditions, nor correction of any apparent ambiguity, inconsistency, or error 
therein, will be made to Bidders orally.  In addition, every request for such interpretation or correction 
shall be submitted by fax or email only to the Procurement Department.  The Procurement 
Department is the SOLE contact for Bidders throughout the bid/qualification process.  All 
questions are to be submitted by fax (706 821-2811) or email 
(procbidandcontract@augustaga.gov) in accordance to the Bid/RFP/RFQ.  Bidders are not to 
contact any employee of Augusta, Georgia, agent, consultant or any Commissioner during the Bid/RFQ 
process except as directed above.  Failure to comply with this requirement shall be grounds for 
disqualification of the Bidder.  All such interpretations and supplemental instructions will be transmitted 
to all Bidders not later than five (5) working days prior to the last day for submitting RFQs. 

mailto:procbidandcontract@augustaga.gov
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2.15 Employment Eligibility Verification and Systematic Alien Verification for Entitlements (SAVE):  
 

All contractors and subcontractors entering into contracts with Augusta, Georgia for the physical 
performance of services  shall be required to execute an Affidavit verifying its compliance with O.C.G.A. 
§ 13-10-91, stating affirmatively that the individual, firm, or corporation which is contracting with 
Augusta, Georgia has registered with and is participating in a federal work authorization program. All 
contractors and subcontractors must provide their E-Verify number and must be in compliance with the 
electronic verification of work authorized programs operated by the United States Department of 
Homeland Security or any equivalent federal work authorization program operated by the United States 
Department of Homeland Security to verify information of newly hired employees, pursuant to the 
Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603, in accordance with the applicability 
provisions and deadlines established in O.C.G.A. § 13-10-91 and shall continue to use the federal 
authorization program throughout the contract term.  All contractors shall further agree that, should it 
employ or contract with any subcontractor(s) in connection with the physical performance of services 
pursuant to its contract with Augusta, Georgia the contractor will secure from such subcontractor(s) 
each subcontractor’s E-Verify number as evidence of verification of compliance with O.C.G.A. § 13-10-
91 on the subcontractor affidavit provided in Rule 300-10-01-.08 or a substantially similar form.  All 
contractors shall further agree to maintain records of such compliance and provide a copy of each such 
verification to Augusta, Georgia at the time the subcontractor(s) is retained to perform such physical 
services. 

ATTACHMENT B – Prime Contractors Affidavit and Agreement 

Subcontractor Affidavit and Agreement 
Non Collusion Affidavit of Subcontractor 

 
 

The successful vendor will submit the above forms to the Procurement Department no later than five (5) 
days after receiving the “Letter of Recommendation” (Vendor’s letter will denote the date forms are to 
be received). 
 
Systematic Alien Verification for Entitlements (SAVE) Program 

 
O.C.G.A. § 50-36-1, requires Georgia’s cities to comply with the federal Systematic Alien Verification 
for Entitlements (SAVE) Program.  SAVE is a federal program used to verify that applicants for 
certain “public benefits” are legally present in the United States.  Contracts with Augusta, Georgia are 
considered “public benefits.”  Therefore, the successful bidder will be required to provide the Affidavit 
Verifying Status for Augusta Benefit Application prior to receiving any Augusta, Georgia contract.  The 
affidavit is included as part of this Bid/RFP/RFQ package and is required to be a part of your 
submittal. 
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SPECIAL CONDITIONS 
 
 

3.1 Augusta, Georgia's right to amend bid solicitations or awards that are in violation of law. 
 

Applicability. This section applies where it is determined by administrative review that a solicitation or 
award of a contract is in violation of applicable law. For purposes of this section administrative review 
shall refer to a review by the Procurement Director and/or Augusta, Georgia Administrator in 
consultation with the General Counsel.  

 

(a) Prior to bid opening or closing date for receipt of proposals. If prior to the bid opening or the 
closing date for receipt of proposals, the Procurement Director, after consultation with the Augusta, 
Georgia Administrator, and the Augusta, Georgia General Counsel, determines that a solicitation is in 
violation of federal, state, or local law or ordinance, then the solicitation shall be canceled or revised to 
comply with applicable laws. 

 

(b) Prior to award. If after bid opening or the closing date for receipt of proposals, the Procurement 
Director, after consultation with the Administrator or his designee, and the General Counsel determine 
that a solicitation or proposed award is in violation of federal, state or municipal law, then the solicitation 
or proposed award shall be canceled. 

 

(c) After award. If, after an award, the Procurement Director, after consultation with the 
Administrator and the General Counsel, determines that a solicitation or award of a contract was in 
violation of applicable law, the following options shall be available to Augusta, Georgia: 

 

(1) The contract may be ratified and affirmed, provided it is determined that doing so is in the best 
interest of Augusta, Georgia and the person or company awarded the contract has not acted 
fraudulently or in bad faith; or 

 

(2) If services or work have not commenced under the contract, it may be terminated and declared 
null and void; or 

 

(3) If services or work have commenced under the contract, it may be terminated and the person 
awarded the contract shall be compensated for the actual expenses reasonably incurred for partially 
performing and in terminating its performance under the contract. 
 

3.2  Bonds: (Check where applicable)   Bid security shall be a bond provided by a surety company 
authorized to do business in the State of Georgia or the equivalent in cashier's or certified check 
(Checks shall be made payable to Augusta, Georgia), or such other security as approved by the 
Augusta, Georgia General Counsel.  

 

[  ] (A) Each Bidder shall post a bid bond, or certified check made payable to Augusta, Georgia in the 
amount of 10% of the bid price.  A company check is not acceptable. No bids shall be read or 
considered without a proper form of security. 
[ X ] (B) No bond or certified check is required. 
[  ] (C) Bidder shall post a payment/performance bond payable to Augusta, Georgia in the amount of 
100% of the bid price if awarded the purchase.  Such bond(s) are due prior to contract execution as a 
guarantee that goods meet requirements of the contract including timely delivery, performance 
specifications and warranty requirements. 
Such bonds will also guarantee quality performance of services and timely payment of invoices to any 
subcontractors. 
[  ] (D) Bidder shall post a performance bond in the amount of 100% of the bid price if awarded the 
purchase.  Such bond(s) are due prior to contract execution as a guarantee of timely delivery and that 
equipment, materials and /or goods are delivered according to specifications.  
 

In accordance with Article 5 of Augusta, Georgia’s Code.  Augusta Georgia’s code can be viewed in its 
entirety @ http://www.augustaga.gov/index.aspx?NID=685  Guidelines & Procedures. 

 

http://www.augustaga.gov/index.aspx?NID=685%20%20Guidelines%20&%20Procedures.
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3.3 Augusta, Georgia License Requirement: Contractor must be licensed in the State of Georgia or by 
the Governmental entity for where they do the majority of their business.  If your Governmental entity 
(State or Local) does not require a business license, your company will be required to obtain a 
Richmond County business license if awarded a Bid/RFP/RFQ.  For further information contact the 
License and Inspection Department @ 706 312-5162. 

 

General Contractors License Number:  If applicable, bidders responding to this Request for Qualification 
must provide their General Contractors License number in accordance with O.C.G.A. §43-41, or be subjected 
to penalties as may be required by law. 

 

Utility Contractor License Number:  If applicable, bidders responding to this Request for Qualification must 
provide their Utility License Number in accordance with O.C.G.A. §43-14, or be subjected to penalties as may 
be required by law.  

 

3.4  Warranty Requirements: (Check where applicable) 
[   ] (A) Provisions of item 2.12 in regards to quality shall apply. 
[   ] (B) Warranty required. 
[   ] (a) Standard Warranty shall be offered with bid. 
[   ] (b) Extended Warranty shall be offered with bid. 

 

3.5  Terms of Contract: (Check where applicable) 
[   ] (A) Annual Contract 
[   ] (B) One time Purchase. 
[ X] (C) Other 

 

3.6 Use of Augusta, Georgia Landfill. All contracts for contractors performing demolition and/or 
construction projects for Augusta, Georgia shall contain a provision requiring that all debris, trash and 
rubble from the project be transported to and disposed of at the Augusta, Georgia Solid Waste Landfill 
in accordance with local and state regulations. The contractor shall provide evidence of proper disposal 
through manifests, which shall include the types of material disposed of, the name and location of the 
disposal facility, date of disposal and all related fees. 
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NOTICE TO ALL BIDDERS  
 

(PLEASE READ CAREFULLY) 
 
 

ADHERE TO THE BELOW INSTRUCTIONS AND DO NOT SUBSTITUTE FORMS 
 

PLEASE READ CAREFULLY: 
 

Attachment B is a consolidated document consisting of: 
 

1.  Business License Number Requirement (must be provided) 
2.  Acknowledgement of Addenda (must be acknowledged, if any) 
3.  Statement of Non-Discrimination 
4.  Non-Collusion Affidavit of Prime Bidder/Offeror 
5.  Conflict of Interest 
6.  Contractor Affidavit and Agreement (E-Verify User ID Number must be provided) 
 

Attachment B Must be Notarized & all 3 Pages Must be returned with your submittal - No Exceptions.  
 

Business License Requirement: Contractor must be licensed in the Governmental entity for where they do the 
majority of their business.  Your company’s business license number must be provided on Page 1 of 
Attachment B.  If your Governmental entity (State or Local) does not require a business license, your company 
will be required to obtain a Richmond County business license if awarded a Bid/RFP/RFQ.  For further 
information contact the License and Inspection Department @ 706 312-5162. 
 

Acknowledgement of Addenda:  You Must acknowledge all Addenda.  See Page 1 of Attachment B. 
 

E-Verify * User Identification Number (Company I.D.) The recommended awarded vendor will be required to 
provide a copy of Homeland Security’s Memorandum Of Understanding (MOU)  
 
Affidavit Verifying Status for Augusta Benefit Application (S.A.V.E. Program ) (Must Be Returned With 
Your Submittal) 
 

 

Return Only If Applicable: 
 

The Exception Sheet (if applicable)  

________________________________________________________________________  
 

DO NOT RETURN AT THIS TIME:  

 

 
1. Georgia Security and Immigration Subcontractor Affidavit 
2. Non-Collusion Affidavit of Sub-Contractor 

 

Note:  The successful vendor will submit the above forms to the Procurement 
Department not later than five (5) days after receiving the “Letter of 
Recommendation” (vendor’s letter will denote the date forms are to be 
received).   

________________________________________________________________________ 
 

 
WARNING:  Bidders are cautioned that acquisition of BID documents through any source other than the office of 

the Procurement Department is not advisable.  Acquisition of BID documents from unauthorized sources places the 
bidder at the risk of receiving incomplete or inaccurate information upon which to base his qualifications.   

 

Bids/RFPs/RFQs are publicly opened.  It is your responsibility to ensure that your company has met the 
Specifications and Licenses’ requirements prior to submitting a Bid/RFP/RFQ. 
 
 

 
 
 

Rev. 9/25/2012 
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Attachment B 
 

 

You Must Complete and Return all 3 pages of Attachment B with Your Submittal.  Document Must Be Notarized. 
 

Augusta, Georgia Augusta Procurement Department 
ATTN: Procurement Director  
530 Greene Street, Suite 605 
Augusta, Georgia  30901 
 

Name of Bidder: __________________________________________________________________________________ 

Street Address: ___________________________________________________________________________________ 

City, State, Zip Code: ______________________________________________________________________________ 

Phone: ______________________ Fax: __________________________Email: ________________________________ 
 

Do You Have A Business License?   Yes: ______ No: ______  
 

Business License # for your Company (Must Provide): _________________________________________________ 
Company must be licensed in the Governmental entity for where they do the majority of their business.  If your Governmental entity (State or 
Local) does not require a business license, your company will be required to obtain a Richmond County business license if awarded a 
Bid/RFP/RFQ.  For further information contact the License and Inspection Department @ 706 312-5162. 
 

List the State, City & County that issued your license: __________________________________________________ 

Acknowledgement of Addenda: (#1)____: (#2)____: (#3) ____: (#4)____ : (#5)____:  (#6)____: (#7)____: (#8) ____: 

NOTE:  CHECK APPROPRIATE BOX(ES)- ADD ADDITIONAL NUMBERS AS APPLICABLE 
 

Statement of Non-Discrimination 
 

The undersigned understands that it is the policy of Augusta, Georgia to promote full and equal business 
opportunity for all persons doing business with Augusta, Georgia.  The undersigned covenants that we 
have not discriminated, on the basis of race, religion, gender, national origin or ethnicity, with regard to 
prime contracting, subcontracting or partnering opportunities.  
 

 The undersigned covenants and agrees to make good faith efforts to ensure maximum practicable 
participation of local small businesses on the bid or contract awarded by Augusta, Georgia.  The 
undersigned further covenants that we have completed truthfully and fully the required forms regarding 
good faith efforts and local small business subcontractor/supplier utilization.   
 

 The undersigned further covenants and agrees not to engage in discriminatory conduct of any type 
against local small businesses, in conformity with Augusta, Georgia’s Local Small Business Opportunity 
Program.  Set forth below is the signature of an officer of the bidding/contracting entity with the authority to 
bind the entity. 
 

 The undersigned acknowledge and warrant that this Company has been made aware of 
understands and agrees to take affirmative action to provide such companies with the maximum 
practicable opportunities to do business with this Company; 
 

 That this promise of non-discrimination as made and set forth herein shall be continuing in nature 
and shall remain in full force and effect without interruption; 
 

 That the promises of non-discrimination as made and set forth herein shall be and are hereby 
deemed to be made as part of and incorporated by reference into any contract or portion thereof which this 
Company may hereafter obtain and; 
 

 That the failure of this Company to satisfactorily discharge any of the promises of 
nondiscrimination as made and set forth herein shall constitute a material breach of contract entitling 
Augusta, Georgia to declare the contract in default and to exercise any and all applicable rights remedies 
including but not limited to cancellation of the contract, termination of the contract, suspension and 
debarment from future contracting opportunities, and withholding and or forfeiture of compensation due 
and owing on a contract. 
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Attachment B - Page 2 of 3  
 
 

Non-Collusion of Prime Bidder/Offeror 
 

By submission of a bid, the vendor certifies, under penalty of perjury, that to the best of its knowledge 
and belief: 
 
(a) The prices in the proposal have been arrived at independently without collusion, consultation, 
communications, or agreement, for the purpose of restricting competition, as to any matter relating to 
such prices with any other vendor or with any competitor. 
 
(b) Unless otherwise required by law, the prices which have been quoted in the proposal have not 
been knowingly disclosed by the vendor prior to opening, directly or indirectly, to any other vendor or 
to any competitor. 
 
(c) No attempt has been made, or will be made, by the vendor to induce any other person, partnership 
or corporation to submit or not to submit a proposal for the purpose of restricting competition.  
Collusions and fraud in bid preparation shall be reported to the State of Georgia Attorney General and 
the United States Justice Department. 
 
Conflict of Interest 
 

By submission of a bid, the responding firm certifies, under penalty of perjury, that to the best of its 
knowledge and belief: 
 
1. No circumstances exist which cause a Conflict of Interest in performing the services required by 
this ITB, and 
 
2. That no employee of the County, nor any member thereof, not any public agency or official affected 
by this ITB, has any pecuniary interest in the business of the responding firm or his sub-consultant(s) 
has any interest that would conflict in any manner or degree with the performance related to this ITB. 
 
By submission of a bid, the vendor certifies under penalty of perjury, that to the best of its knowledge 
and belief: 
 
(a) The prices in the bid have been arrived at independently without collusion, consultation, 
communications, or agreement, for the purpose of restricting competition, as to any matter relating to 
such prices with any other vendor or with any competitor. 
 
(b) Unless otherwise required by law, the prices which have been quoted in the bid have not 
knowingly been disclosed by the vendor prior to opening, directly or indirectly, to any other vendor or 
competitor. 
 
c) No attempt has been made, or will be made, by the vendor to induce any other person, partnership 
or cooperation to submit or not to submit a bid for the purpose of restricting competition. For any 
breach or violation of this provision, the County shall have the right to terminate any related contract 
or agreement without liability and at its discretion to deduct from the price, or otherwise recover, the 
full amount of such fee, commission, percentage, gift, payment or consideration. 
 
 
You Must Complete and Return all 3 pages of Attachment B with Your Submittal. Document Must Be Notarized. 
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Attachment B - Page 3 of 3 
 

Contractor Affidavit and Agreement 
 

By executing this affidavit, the undersigned contractor verifies its compliance with 0.C.G.A. 13-10-91, 
stating affirmatively that the individual, firm, or corporation which is contracting with Augusta, Georgia 
Board of Commissioners has registered with and is participating in a federal work authorization 
program* [any of the electronic verification of work authorization programs operated by the United 
States Department of Homeland Security or any equivalent federal work authorization program 
operated by the United States Department of Homeland Security to verify information of newly hired 
employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603], in 
accordance with the applicability provisions and deadlines established in 0.C.G.A 13-10-91.  The 
undersigned further agrees that, should it employ or contract with any subcontractor(s) in connection 
with the physical performance of services pursuant to this contract with Augusta, Georgia Board of 
Commissioners, contractor will secure from such subcontractor(s) similar verification of compliance 
with 0.C.G.A 13-10-91 on the Subcontractor Affidavit provided in Rule 300-10-01-.08 or a 
substantially similar form. Contractor further agrees to maintain records of such compliance and 
provide a copy of each such verification to the Augusta, Georgia Board of Commissioners at the time 
the subcontractor(s) is retained to perform such service.   
 

Georgia Law requires your company to have an E-Verify*User Identification Number (Company I.D.) on or after    
July 1, 2009. 
 

For additional information or to enroll your company, visit the State of Georgia website: 
 

https://e-verify.uscis.gov/enroll/   and/or  http://www.dol.state.ga.us/pdf/rules/300_10_1.pdf  
 

**E-Verify * User Identification Number (Company I.D.) _________________________________ 
NOTE:  E-VERIFY USER IDENDIFICATION NUMBER (COMPANY I.D.) MUST BE PROVIDED:  IN ADDITION, THE RECOMMENDED AWARDED 

VENDOR WILL BE REQUIRED TO PROVIDE A COPY OF HOMELAND SECURITY’S MEMORANDUM OF UNDERSTANDING (MOU) 
 

The undersigned further agrees to submit a notarized copy of Attachment B and any required 
documentation noted as part of the Augusta, Georgia Board of Commissions specifications which 
govern this process.  In addition, the undersigned agrees to submit all required forms for any 
subcontractor(s) as requested and or required.  I further understand that my submittal will be 
deemed non-compliant if any part of this process is violated. 
 

__________________________________________ 
Company Name  
 

_________________________________________        
BY:  Authorized Officer or Agent  
        (Contractor Signature)  
 

________________________________________   
Title of Authorized Officer or Agent of Contractor  
 

_________________________________________ 
Printed Name of Authorized Officer or Agent  
 
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE _____ DAY OF ___________________, 20___  

 

__________________________________________    NOTARY SEAL 

Notary Public 
 

My Commission Expires:______________________________________________     
 

 
 
You Must Complete and Return all 3 pages of Attachment B with Your Submittal. Document Must Be Notarized. 

 

REV. 8/15/2011 

 

https://e-verify.uscis.gov/enroll/
http://www.dol.state.ga.us/pdf/rules/300_10_1.pdf
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You Must Complete and Return with Your Submittal.  Document Must Be Notarized 

 

Systematic Alien Verification for Entitlements (SAVE) Program 
 

Affidavit Verifying Status for Augusta, Georgia Benefit Application By executing this 

affidavit under oath, as an applicant for an Augusta, Georgia Business License or Occupation Tax 
Certificate, Alcohol License, Taxi Permit, Contract or other public benefit as reference in O.C.G.A. 
Section 50-36-1, I am stating the following with respect to my bid for an Augusta, Georgia contract for 
______________________________________________________________ 

[Bid/RFP/RFQ Project Number and Project Name] 
 

______________________________________________________________________________ 
[Print/Type: Name of natural person applying on behalf of individual, business, corporation, partnership, or other private entity] 

 

______________________________________________________________________________ 
[Print/Type:  Name of business, corporation, partnership, or other private entity] 

 
 

1.) _________ I am a citizen of the United States. 

OR 

2.) _________ I am a legal permanent resident 18 years of age or older. 

OR 

3.) _________ I am an otherwise qualified alien (8 § USC 1641) or nonimmigrant under the Federal 

Immigration and Nationality Act (8 USC 1101 et seq.) 18 years of age or older and lawfully present in 

the United States.* 

In making the above representation under oath, I understand that any person who knowingly 
and willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit 
shall be guilty of a violation of Code Section 16-10-20 of the Official Code of Georgia. 
 

___________________________________________ 
Signature of Applicant 
 

________________________________________________ 
Printed Name 
 

________________________________________________ 

*Alien Registration Number for Non-Citizens 
 

 

 

 

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE ___________ DAY OF ______________, 20____ 
 
 

________________________________________________________ 
Notary Public 
 
 

My Commission Expires: _____________________________  NOTARY SEAL 
 

 

Note: THIS FORM MUST BE RETURNED WITH YOUR SUBMITTAL.   
 
 

REV. 9/25/2012 
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EXCEPTION SHEET 
 
 
If the commodity (ies) and/or services proposed in the response to this bid is in anyway 
different from that contained in this proposal or bid, the bidder is responsible to clearly 
identify by specification section number, all such differences in the space provided below. 
Otherwise, it will be assumed that bidder(s) offer is in total compliance with all aspects of the 
proposal or bid. 
 
Below are the exceptions to the stated specifications: 
 
 
 
 
 
 
 
 
 
 
 
 
 

         

  ________________________________________ 
        Signature 
 
      ________________________________________ 
        Date 
 

    _________________________________________ 
Company 

      

_______________________________________ 
Title 

 

Return with submittal if the commodity and/or services proposed in the response to this bid 
are in anyway different from that contained in the specifications.  

REV. 8/15/2011 
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STATE OF GEORGIA - COUNTY OF RICHMOND   BID/RFP/RFQ#_____________ 

 

 
SUBCONTRACTOR AFFIDAVIT 

 
 

By executing this affidavit, the undersigned subcontractor verifies its compliance with 0.C.G.A. 13-10-
91, stating affirmatively that the individual, firm, or corporation which is engaged in the physical 
performance of services under a contract with _________________________ on behalf of Augusta, 
Georgia Board of Commissioners has registered with and is participating in a federal work 
authorization program* [any of the electronic verification of work authorization programs operated by 
the United States Department of Homeland Security or any equivalent federal work authorization 
program operated by the United States Department of Homeland Security to verify information of 
newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 ([RCA), P.L. 99-
603], in accordance with the applicability provisions and deadlines established in O. C. G. A 13-10-91.  
 
__________________________________________                 
E-Verify * User Identification Number        
                          
__________________________________________ 
Company Name  
 
__________________________________________         
BY:  Authorized Officer or Agent  
        (Contractor Signature)  
 
__________________________________________   
Title of Authorized Officer or Agent of Contractor  
 
__________________________________________  
Printed Name of Authorized Officer or Agent  
 
 
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE 

 
___________ DAY OF ________________, 20___  
 
 

__________________________________________ 
Notary Public 
 

My Commission Expires: 

_______________________________________ NOTARY SEAL  
 

 
Note: The successful vendor will submit the above forms to the Procurement Department no later 
 than five (5) days after receiving the “Letter of Recommendation” (Vendor’s letter will denote 
 the date forms are to be received).   

 
 
REV. 7/22/2011 

 

Georgia Law requires your company to have an  
E-Verify*User Identification Number on or after July 
1, 2009. 

 

For additional information:  State of Georgia  
http://www.dol.state.ga.us/pdf/rules/300_10_1.pdf 
https://e-verify.uscis.gov/enroll/ 

 

http://www.dol.state.ga.us/pdf/rules/300_10_1.pdf
https://e-verify.uscis.gov/enroll/
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In accordance with the Laws of Georgia, the following affidavit is required by all vendors 
 
 

NON-COLLUSION AFFIDAVIT OF SUBCONTRACTOR 
 
 

I, __________________________________ certify that this bid or proposal is made without prior 
understanding, agreement or connection with any corporation, firm or person submitting a bid for the same 
work, labor or service to be done or the supplies, materials or equipment to be furnished and is in all respects 
fair and without collusion or fraud. I understand collusive bidding is a violation of state and federal law and can 
result in fines, prison sentences and civil damages awards. I agree to abide by all conditions of this bid or 
proposal and certify that I am authorized to sign this bid or proposal for the bidder. 
Affiant further states that pursuant to O.C.G.A. Section 36-91-21 (d) and (e), 
______________________________________________ has not, by itself or with others, directly or indirectly, 
prevented or attempted to prevent competition in such bidding or proposals by any means whatsoever. Affiant 
further states that (s)he has not prevented or endeavored to prevent anyone from making a bid or offer on the 
project by any means whatever, nor has Affiant caused or induced another to withdraw a bid or offer for the 
work. 
Affiant further states that the said offer of ____________________________ is bona fide, and that no one has 
gone to any supplier and attempted to get such person or company to furnish the materials to the bidder only, or 
if furnished to any other bidder, that the material shall be at a higher price. 

 
_______________________________________________ 
Signature of Authorized Company Representative 
 
_______________________________________________ 
Title 
 
 
Sworn to and subscribed before me this ______ day of _________________, 20__. 
 
________________________________________________ 
Notary Signature      
 
 
Notary Public: ________________________________ (Print Name) 
 
County: _____________________________________ 
 
Commission Expires: __________________________ NOTARY SEAL  
 
 
 

Note: The successful vendor will submit the above forms to the Procurement Department no later 
 than five (5) days after receiving the “Letter of Recommendation” (Vendor’s letter will denote 
 the date forms are to be received).   

 
 
Rev. 7/22/2011 
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RFQ Item 12-220 Professional Architectural & Engineering Services 
Due Date:  Tuesday, January 8, 2013 @ 11:00 a.m. 

 
I. INTRODUCTION 
 

The Augusta Housing and Community Development Department (AHCDD) is seeking professional services 
from qualified Architectural and Engineering firms to carry out A/E disciplines for various projects as they relate 
to improvements to Facades of commercial structures and other projects as they relate to small Public Facility 
improvement needs.   
 

Interested Firms are required to submit one (1) original and seven (7) copies of their qualifications no later 
than Tuesday, January 8, 2013 @ 11:00 a.m. to: 
 

Augusta, Georgia – Procurement Department 
Attn:  Geri Sams – Director 

530 Greene Street, Room 605 
Augusta, GA  30901 

 

RFQs may also be delivered in person to the Augusta, Georgia Procurement Department at 530 Greene Street 
– Room 605, Augusta, GA.  No submittals will be accepted after the above stated date and or time.  No RFQ 
will be accepted by fax, all must be received by mail or hand delivered. 
 

RFQs must be sealed and labeled on the outside of the package to clearly indicate that they are in response to 
RFQ Item 12-220 Professional Architectural & Engineering Services. 
 

 

The RFQ package contains provisions required for the project.  All firms responding are cautioned to read this 
information carefully for understanding and request clarification from Augusta on any questions pertaining to this 
request.  Questions should be directed to Geri Sams, Director of Procurement, and must be in writing. 
Questions discussed with any other officer, agent or employee of Augusta, Georgia will not be considered 
binding in consideration of this RFQ and shall not affect the risks or obligations assumed by the vendor.  Your 
request for information, questions and or clarifications should be submitted to Geri Sams, Procurement 
Director, in writing by fax to 706 821-2811 or by email to procbidandcontract@augustaga.gov to the 
office of the Procurement Department.   The deadline is Friday, December 21, 2012 @ 5:00 p.m.   
 

No RFQ may be withdrawn for a period of 90 days after time has been called on the date of opening.   
 

Interested firms are cautioned that acquisition of RFQ Documents through any source other than the office of 
the Procurement Department is not advisable.  Acquisition of said documents from unauthorized sources places 
the firm at the risk of receiving incomplete or inaccurate information upon which to base their proposal. 
 

Failure to provide all of the requested information will cause the RFQ to be rejected as non-responsive.   
 

After RFQs have been submitted, the firm shall not assert that there was a misunderstanding concerning the 
quantities of work or of the nature of the work to be done. 
 

The Owner may make such investigations as he deems necessary to determine the ability of the proposer to 
perform the work and the proposer shall furnish to the Owner all such information and data for this purpose as 
the Owner may request.  The Owner reserves the right to reject any RFQ if the evidence submitted by or 
investigation of such proposer fails to satisfy the Owner that such proposer is properly qualified to carry out the 
obligations of the Agreement and complete the work contemplated therein.   
 

The Owner reserves the right to consider proposals or modification thereof received at any time before the 
award is made, if such action is in the interest of the Owner. 
 

The Owner will not be liable for any costs incurred by any firm prior to the signing of a contract. 

 
II. BACKGROUND 
 

The Augusta Housing and Community Development Department often needs professional architectural services 
such as investigations, studies and design of small projects under its Façade Rehabilitation Grant Program and 
various Public Facility projects such as improvements to recreational centers/park, community centers, senior 
centers, medical clinics and occasionally new construction of other small public facilities.  
 

The aim of this RFQ is to contract with an A/E firm who will agree to be available to provide  these services in a 
timely manner, thereby reducing the AHCDD’s cost and time for advertising and developing numerous Requests 
for Qualifications/Proposals generally to increase the Department’s efficiency in obtaining professional services. 
 

mailto:procbidandcontract@augustaga.gov
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Such professional architectural and engineering services shall be provided on an “as needed” basis pursuant to 
Project Orders issued during the two-year contract term.  The contract shall be renewable, at AHCCD’s option, 
for a period of one additional year. 

 
III. DESCRIPTION OF PROJECTS 
 
 A. Façade Rehabilitation Grant Program 
 
The Façade Rehabilitation Grant Program’s intent is to restore or rehabilitate storefronts in Augusta’s Central 
Business District (CBD) and the Central City Revitalization District (CCRD) in an effort to create a more 
attractive retail shopping environment, reduce urban light and enhance Augusta’s image.   
 
Façade Rehabilitation is defined as the act or process of making possible a compatible use for property through 
repair, alterations, and additions while preserving those portions or features which convey its historical, cultural 
or architectural values.  Replacement of non-conforming signage is an eligible part of the façade rehabilitation.  
Non-historic architectural features will be repaired as part of a façade rehabilitation, unless documentation exists 
showing the original appearance of the façade.   
 
Façade Restoration is defined as the act or process of accurately depicting the form, features and character of a 
property as it appeared at a particular period of time by means of the removal of features from other periods in 
its history and reconstruction of missing features from the restoration period. 
 
Financial assistance in the form of grants are provided to qualifying applicants for up to $20,000 per storefront 
with the applicant providing matching funds, dollar-for-dollar, if the structure is located in the CBD.  If the 
structure is located in the CCRD, instead of matching funds, the property owner must create a job for a low to 
moderate income persons.  Additionally, if the structure is located on a corner, the structure qualifies for a 
$40,000 grant. 
 

B. Various Public Facility Projects 
 

The AHCDD administers, on behalf of Augusta, the federally-funded Community Development Block Grant 
Program.  From time to time, Augusta or non-profit organizations may use the funds for improvements or new 
construction of facilities open to the public, such as community centers, recreational facilities, etc.  Grants/loans 
available for the projects usually do not exceed $400,000.  
 

IV. THE SITES 
 

 A. Façade Projects 
 

 Central Business District boundaries: 

 North: Savannah River; East: East Boundary; South: Laney-Walker Boulevard; West: 15
th
 Street.   

 Central City Revitalization District boundaries: 

Beginning at the intersection of 15
th
 Street and Reynolds Street; Southeast to the intersection of East Boundary 

Street; Southwest to the intersection of Laney-Walker Boulevard; Northwest to the intersection of Old Savannah 
Road; Southwest to the intersection of Old Savannah Road; Northwest to the intersection of Martin Luther King 
Boulevard; Southwest to the intersection of Olive Road; Northeast to the intersection of 15

th
 Street; Northeast to 

the intersection Wrightsboro Road; West to Laurel Street, North to the intersection of Verdery Street; Northwest 
to the intersection of Beman Street; North to the intersection of Walton Way; East to the intersection of 15

th
 

Street; Northwest to the beginning point, and other neighborhood commercial areas in South Augusta. 
  

 B. Public Facility Projects 
These projects are generally located in low income areas of Augusta. 
 

V. SCOPE OF SERVICES 
 

The services to be provided by the successful firm include the following: 
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Task 1: Pre-Design  
 

 Successful firm must be able to provide structural, civil, mechanical/electrical engineers.  

 Attend an initial meeting with AHCDD staff and property owner(s) to prepare a design concept.   

 Photograph the structure/project, collect information, including site and building plans, in order to 
prepare design concepts.   

 Firm must have experience working with Federal projects (CDBG). 

 Submit firm’s cost for completing the design work.  After review, AHCDD staff will issue a Project Work 
Order for the agreed upon scope and cost. 

 

Task 2: Preparation of conceptual design plans.   
 

 Prepare a set of preliminary design and cost estimate based on prevailing wages for the project scope 
and submit to AHCDD and owner for approval; 

 Attend meetings with Augusta staff and owner(s) and incorporate comments from Augusta staff, 
property owner(s) and/or community forums.  

 

Task 3:   Preparation of Final Design Plan 
 

 Revise plans, if necessary, based on comments from owner(s) and/or the State Historic Preservation 
Office. 

 Prepare Final Design Plans and Technical Specifications, Special Provisions. 

 Submit to AHCDD a final reproducible set of plans and specifications. 
 

Task 4: Assistance during Bid Process 
 

 Attend and actively participate in the pre-bid meeting and bid opening.  

 Review bids and make recommendation of award to AHCDD staff.  

 
Task 5: Construction Administration      
 

 Attend Preconstruction meetings.  
 

Task 6: Other professional services 
 

 Provide evaluations, analysis, recommendations, cost and time estimates, reports, feasibility studies, 
preparation of schematic or preliminary designs, field inspections and investigations and code 
compliance investigations. 
 

 Provide services to investigate problems and prepare recommendations for corrective action. 
 

VI. STATEMENT OF QUALIFICATIONS 
 
Each firm shall submit a Statement of Qualifications, detailing: 
 

1. State whether the firm is local, regional, national or international. 
 

2. Identify the owner(s) of the firm and legal status (sole proprietor, corporation, etc.) 
 

3. Give the location of the office from which work is anticipated to be done and the number 
 of employees of the company. 
 

4. Summarize specific experience and qualifications for similar projects.  Provide a list of specific 
examples of appropriate experience, including the size and scope of work completed and any relevant 
past or on-going work.  Include a description of the professional capability, project experience, 
education and training.  Describe any services you performed such as studies, reports, etc.  List at least 
3 references with telephone numbers, a listing of proposed project personnel, including personal 
experiences and resumes for prime and sub-consultants.  Include any experience related to commercial 
building facades, historic restoration and any other commercial building improvements.  Summary 
should document at least 5 years of experience in similar type of project. 
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5. Identify the qualifications and resumes of all individuals who will be associated with this service.  Include 
professional registrations and affiliations. 

 

6. The current workload of the proposed project team and status of ongoing projects in which they are 
involved. 

 

7. Supplementary information 
 

Not more than five (5) pages of supplementary information may be appended to the Statement, and 
may include graphs, charts, photos and any experience with similar facilities. 

 

VII. QUALIFICATIONS CONTENT AND INFORMATION 
 
Qualifications should be typed, organized and concise yet comprehensive. 
 

1. Cover Letter: 
 

a. Name, address and phone number of the person to be designated as the primary contact 
person and letter shall be executed by an authorized signatory of the firm. 

 

b. Any qualifying statements or comments regarding the consultant’s Qualifications or the 
information provided in the RFQ.  State the interpretation of the work to be performed.  State a 
positive commitment to perform the work in the manner, time frame and a basic summary and 
understanding of the project. 

 

c. If any subcontractors are utilized, the lead Consultant must submit a description of the firm and 
the portion of work to be done. 

 

2. Include a table of contents with identification of material by section and page number. 
 

VIII. ANALYSIS OF EFFORT/METHODOLOGY 
 

1. Describe the approach for how the work will be performed.  The Qualifications shall indicate any specific 
techniques or methodology to be utilized. 

 

2. The Qualifications shall include a project timeline with specific tasks envisioned for the project(s). 
 

3. Address the approach to be used to keep the projects within budget while allowing for the additional 
cost of construction management services and design support during the construction. 

 

4. List any pending or settled lawsuits or professional liability claims in which the firm was involved during 
the last seven (7) years. 

 

5. Include a copy of insurance certificate, or letter of intent to provide insurance from the issuing company 
(including a description of types of coverage and dollar amounts limits). 

 

IX. EVALUATION CRITERIA 
 

The firm will be evaluated as follows: 
 

A. Firm Experience and Technical Competence - 40 points 
This section deals with the firm’s experience with project planning and start-up services, project design, 
knowledge and experience with State and Federal Requirements, experience with contract management, 
experience with competitive bidding process, experience with construction management and experience with 
project closeout. 
 

B. Capacity and Capability of Firm to Perform Work - 30 points 
 

This section deals with the qualifications of firm and staff to include staff to be assigned, staff experience and 
staff time available.  
 

C. Project Approach and Performance - 20 points 
 

This section deals with the firm’s past record of performance and experience to include the ability of the firm to 
meet schedules and deadlines, budget methodology/control cost and quality of work. 
 

D. Familiarity with Project Area - 10 points 
 

This section deals with the firm’s proximity to project area to facilitate sufficient contact and familiarity with 
confines of project area. 



Bid 12-220 Professional Architectural & Engineering Services 
Page 28 of 44 

 

 

 
X. SELECTION PROCESS 
 
Augusta’s AHCDD staff will review all submitted Statements of Qualifications and will evaluate them against the 
qualifications and conditions listed herein.  Architects determined by Augusta staff to be the most qualified, in 
Augusta’s sole discretion, may be selected for interviews.  In the event Augusta elects to conduct interviews, 
firms may be requested to furnish additional written materials regarding their qualifications for potential Augusta 
projects.  If, at the sole determination of Augusta staff, interviews are required, the successful candidate or 
candidates selected will be on the basis of the presentations and qualifications of the candidates.  The interview 
format may consist of a thirty (30) minute presentation followed by questions from the selection committee. 
 
Respondents must submit one (1) original and seven (7) copies of their Qualifications in an opaque 
envelope, to the Augusta Procurement Department by 11:00 a.m. on Tuesday, January 8, 2013 to the 
following address: 
 
    Augusta, Georgia Procurement Department 
    530 Greene Street, Room 605 
    Augusta, GA  30901 
    Attn: Geri A. Sams 
 
Any qualifications received after this time and date will not be considered.  The qualifications must be signed by 
an official authorized to bind the firm to the project, and contain a statement to the effect that the qualifications is 
binding for at least ninety (90) days from the closing date for submission of qualifications.  Please do not 
submit any fees.  Fees will be negotiated with the selected firm. 
 
Augusta reserves the right to consider modifications to Qualifications prior to the award of a contract, and to 
reject any and all Qualifications received as a result of the RFQ.  Augusta is not liable for costs incurred by 
respondents prior to contract award. 
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XI. EVALUATION FORM 
 

RFQ 12-220 Professional Architectural and Engineering Services 
Evaluation Form 

 
Evaluator:___________________________________ Date: __________________________ 
Name of 
Firm:__________________________________________________________________________ 

Name of Contact Person: _________________________________________________________ 
 

A.         EXPERIENCE & TECHNICAL COMPETENCE                                    (40 Points 
Possible) 

 Points 
Possible 

Points 
Awarded 

 Experience with Project Planning and Start-Up Services 7  

 Project Design – Facades and other commercial facilities 7  

 Knowledge and Experience with State and Federal Requirements 7  

 Experience with competitive bidding process 7  

 Experience with Contract & Construction Management 7  

 Experience with Project Closeout 5  

Experience & Technical Competence Subtotal 40  

   

B.  CAPACITY &  CAPABILITY OF FIRM TO PERFORM WORK                     (30 Points 
Possible) 

 Adequate staff to be assigned to projects 10  

 Staff qualifications and relevant experience 10  

 Staff time available to devote to projects 10  

Capacity & Capability Of Firm To Perform Work Subtotal               30  

   

C.  PROJECT APPROACH AND PERFORMANCE                                                 (20 Points 
Possible) 

 Quality of Work (based on references given) 10  

 Budget methodology/Control of Costs 5  

 Ability to meet deadlines 5  

Project Approach And Performance Subtotal                                          20  

   

PROXIMITY AND FAMILIARITY WITH PROJECT AREA                                     (10 Points 
Possible) 

 This section deals with the firm’s proximity to project area to facilitate 
sufficient contact and familiarity with confines of project area 

  

    

    

    

Proximity and Familiarity with Project Area Subtotal 10  

 
TOTAL SCORE 
 

100  
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XIII. ARCHITECT-ENGINEER QUALIFICATIONS OMB No.: 9000-0157  

_______________________________________________________________ 

Public reporting burden for this collection of information is estimated to average a total of 29 hours per response (25 hours for Part 1 and 4 
hours for Part 2), including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, 
and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this 
collection of information, including suggestions for reducing this burden, to the FAR Secretariat (MVA), Regulatory and Federal Assistance 
Publications Division, GSA, Washington, DC 20405. 
_______________________________________________________________________________________________________________ 

 
Federal agencies use this form to obtain information from architect-engineer (A-E) firms about their professional 
qualifications.  Federal agencies select firms for A-E contracts on the basis of professional qualifications as required by the 
Brooks A-E Act (40 U.S.C. 1101 - 1104) and Part 36 of the Federal Acquisition Regulation (FAR). 
 

The Brooks A-E Act requires the public announcement of requirements for A-E services (with some exceptions provided by 
other statutes), and the selection of at least three of the most highly qualified firms based on demonstrated competence and 
professional qualifications according to specific criteria published in the announcement. The Act then requires the 
negotiation of a contract at a fair and reasonable price starting first with the most highly qualified firm. 
 
The information used to evaluate firms is from this form and other sources, including performance evaluations, any 
additional data requested by the agency, and interviews with the most highly qualified firms and their references. 
 
GENERAL INSTRUCTIONS 

 
Part I presents the qualifications for a specific contract. 
 
Part II presents the general qualifications of a firm or a specific branch office of a firm.  Part II has two uses: 
 
 1. An A-E firm may submit Part II to the appropriate central, regional or local office of each Federal agency to 
be kept on file.  A public announcement is not required for certain contracts, and agencies may use Part II as a basis for 
selecting at least three of the most highly qualified firms for discussions prior to requesting submission of Part I.  Firms are 
encouraged to update Part II on file with agency offices, as appropriate, according to FAR Part 36.  If a firm has branch 
offices, submit a separate Part II for each branch office seeking work. 
 
 2. Prepare a separate Part II for each firm that will be part of the team proposed for a specific contract and 
submitted with Part I.  If a firm has branch offices, submit a separate Part II for each branch office that has a key role on the 
team. 
 
INDIVIDUAL AGENCY INSTRUCTIONS 

 
Individual agencies may supplement these instructions.  For example, they may limit the number of projects or number of 
pages submitted in Part I in response to a public announcement for a particular project.  Carefully comply with any agency 
instructions when preparing and submitting this form.  Be as concise as possible and provide only the information requested 
by the agency. 
 
DEFINITIONS 

 
Architect-Engineer Services:  Defined in FAR 2.101. 

 
Branch Office:  A geographically distinct place of business or subsidiary office of a firm that has a key role on the team. 

 
Discipline:  Primary technical capabilities of key personnel, as evidenced by academic degree, professional registration, 

certification, and/or extensive experience. 
 
Firm:  Defined in FAR 36.102. 

 
Key Personnel:  Individuals who will have major contract responsibilities and/or provide unusual or unique expertise. 

 
SPECIFIC INSTRUCTIONS 
 
Part I - Contract-Specific Qualifications 

 
 Section A.  Contract Information. 
 
 1. Title and Location.  Enter the title and location of the contract for which this form is being submitted, 
exactly as shown in the public announcement or agency request. 
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 2. Public Notice Date.  Enter the posted date of the agency's notice on the Federal Business Opportunity 
website (FedBizOpps), other form of public announcement or agency request for this contract. 
 
 3. Solicitation or Project Number.  Enter the agency's solicitation number and/or project number, if applicable, 
exactly as shown in the public announcement or agency request for this contract. 
 
 Section B. Architect-Engineer Point of Contact 
 

4-8. Name, Title, Name of Firm, Telephone Number, Fax (Facsimile) Number and E-mail (Electronic Mail) 
Address.  Provide information for a representative of the prime contractor or joint venture that the agency 
can contact for additional information. 

 
 Section C. Proposed Team. 
 
 9-11. Firm Name, Address, and Role in This Contract. Provide the contractual relationship, name, full mailing 
address, and a brief description of the role of each firm that will be involved in performance of this contract.  List the prime 
contractor or joint venture partners first. If a firm has branch offices, indicate each individual branch office that will have a key 
role on the team.  The named subcontractors and outside associates or consultants must be used, and any change must be 
approved by the contracting officer. (See FAR Part 52 Clause "Subcontractors and Outside Associates and Consultants 
(Architect-Engineer Services)".)  Attach an additional sheet in the same format as Section C if needed. 
 
 Section D. Organizational Chart of Proposed Team. 
 
 As an attachment after Section C, present an organizational chart of the proposed team showing the names and 
roles of all key personnel listed in Section E and the firm they are associated with as listed in Section C. 
 
 Section E. Resumes of Key Personnel Proposed for This Contract. 
 
 Complete this section for each key person who will participate in this contract.  Group by firm, with personnel of the 
prime contractor or joint venture partner firms first.  The following blocks must be completed for each resume: 
 

 12. Name. Self-explanatory. 
 
 13. Role in This Contract. Self-explanatory. 
 
 14. Years Experience. Total years of relevant experience (block 14a), and years of relevant 
experience with current firm, but not necessarily the same branch office (block 14b). 
 
 15. Firm Name and Location. Name, city and state of the firm where the person currently works, which must 
correspond with one of the firms (or branch office of a firm, if appropriate)  listed in Section C. 
 
 16. Education. Provide information on the highest relevant academic degree(s) received.  Indicate the 
area(s) of specialization for each degree. 
 
 17. Current Professional Registration. Provide information on current relevant professional registration(s) in 
a State or possession of the United States, Puerto Rico, or the District of Columbia according to FAR Part 36. 
 
 18. Other Professional Qualifications. Provide information on any other professional qualifications relating to 
this contract, such as education, professional registration, publications, organizational memberships, certifications, training, 
awards, and foreign language capabilities. 
 
 19. Relevant Projects. Provide information on up to five projects in which the person had a significant 
role that demonstrates the person's capability relevant to her/his proposed role in this contract.  These projects do not 
necessarily have to be any of the projects presented in Section F for the project team if the person was not involved in any of 
those projects or the person worked on other projects that were more relevant than the team projects in Section F.  Use the 
check box provided to indicate if the project was performed with any office of the current firm.  If any of the professional 
services or construction projects are not complete, leave Year Completed blank and indicate the status in Brief Description 
and Specific Role (block (3)). 
 
 Section F.  Example Projects Which Best Illustrate Proposed Team's Qualifications for This Contract. 
 
 Select projects where multiple team members worked together, if possible, that demonstrate the team's capability 
to perform work similar to that required for this contract.  Complete one Section F for each project.  Present ten projects, 
unless otherwise specified by the agency.  Complete the following blocks for each project: 

 

 20. Example Project Key Number.  Start with "1" for the first project and number consecutively. 
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 21. Title and Location.  Title and location of project or contract.  For an indefinite delivery contract, the location 
is the geographic scope of the contract. 
 
 22. Year Completed.  Enter the year completed of the professional services (such as planning, engineering 
study, design, or surveying), and/or the year completed of construction, if applicable.  If any of the professional services or 
the construction projects are not complete, leave Year Completed blank and indicate the status in Brief Description of 
Project and Relevance to This Contract (block 24). 
 
 23a. Project Owner.  Project owner or user, such as a government agency or installation, an institution, a 
corporation or private individual. 
 
 23b. Point of Contact Name.  Provide name of a person associated with the project owner or the organization 
which contracted for the professional services, who is very familiar with the project and the firm's (or firms') performance. 
 
 23c. Point of Contract Telephone Number.  Self-explanatory. 
 
 24. Brief Description of Project and Relevance to This Contract.  Indicate scope, size, cost, principal elements 
and special features of the project.  Discuss the relevance of the example project to this contract.  Enter any other 
information requested by the agency for each example project. 
 

 25. Firms from Section C Involved with This Project. Indicate which firms (or branch offices, if 
appropriate) on the project team were involved in the example project, and their roles.  List in the same order as Section C. 
 
 Section G. Key Personnel Participation in Example Projects. 
 
 This matrix is intended to graphically depict which key personnel identified in Section E worked on the example 
projects listed in Section F.  Complete the following blocks (see example below). 

 
 26. and 27. Names of Key Personnel and Role in This Contract. List the names of the key personnel and 
their proposed roles in this contract in the same order as they appear in Section E. 
 
 28. Example Projects Listed in Section F. In the column under each project key number (see block 29) 
and for each key person, place an "X" under the project key number for participation in the same or similar role. 
 
 29. Example Projects Key. List the key numbers and titles of the example projects in the same order as 
they appear in Section F. 
 

Section H. Additional Information. 
 
 30. Use this section to provide additional information specifically requested by the agency or to address 
selection criteria that are not covered by the information provided in Sections A-G. 
 
 Section I. Authorized Representative 
 
 31. and 32. Signature of Authorized Representative and Date. An authorized representative of a joint 
venture or the prime contractor must sign and date the completed form. Signing attests that the information provided is 
current and factual, and that all firms on the proposed team agree to work on the project.  Joint ventures selected for 
negotiations must make available a statement of participation by a principal of each member of the joint venture. 
 

33. Name and Title.  Self-explanatory. 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

SAMPLE ENTRIES FOR SECTION G (MATRIX) 
 

26. NAMES OF KEY   27. ROLE IN THIS  28. EXAMPLE PROJECTS LISTED IN SECTION F 
PERSONNEL    CONTRACT   Fill in "Example Projects Key" section below  
(From Section E,    (From Section E,   before completing table.  Place "X" under project 
Block 12)    Block 13)   key number for participation in same or similar role. 
          
 ________________________________________________ 
                1     2       3      4 5       6     7      8         9    10 

Jane A. Smith Chief Architect X  X        

Joseph B. Williams Chief Mech. Engineer X X X X       

Tara C. Donovan Chief Elec. Engineer X X  X       

 
 

29. EXAMPLE PROJECTS KEY 
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NO. TITLE OF EXAMPLE PROJECT  
(FROM SECTION F) 

NO. TITLE OF EXAMPLE PROJECT  
(FROM SECTION F) 

1 Federal Courthouse, Denver, CO 6 XYZ Corporation Headquarters, Boston, MA 

2 Justin J. Wilson Federal Building, Baton Rouge, LA 7 Founder's Museum, Newport, RI 

 
Part II - General Qualifications 

 
See the "General Instructions" on page 1 for firms with branch offices.  Prepare Part II for the specific branch office 

seeking work if the firm has branch offices. 
 
 1. Solicitation Number. If Part II is submitted for a specific contract, insert the agency's solicitation 
number and/or project number, if applicable, exactly as shown in the public announcement or agency request. 
 

 2a-2e. Firm (or Branch Office) Name and Address. Self-explanatory. 
 

 3. Year Established. Enter the year the firm (or branch office, if appropriate) was established under the 
current name. 
 

 4. DUNS Number.  Insert the Data Universal Numbering System number issued by Dun and Bradstreet 
Information Services.  Firms must have a DUNS number.  See FAR Part 4.6. 
 

 5. Ownership. 
 

  a. Type. Enter the type of ownership or legal structure of the firm (sole proprietor, partnership, 
corporation, joint venture, etc.). 
 

  b. Small Business Status. Refer to the North American Industry Classification System (NAICS) 
code in the public announcement, and indicate if the firm is a small business according to the current size standard for that 
NAICS code (for example, Engineering Services (part of NAICS 541330), Architectural Services (NAICS 541310), Surveying 
and Mapping Services (NAICS 541370)).  The small business categories and the internet website for the NAICS codes 
appear in FAR Part 19.  Contact the requesting agency for any questions.  Contact your local U.S. Small Business 
Administration office for any questions regarding Business Status. 
 

 6a-6c. Point of Contact. Provide this information for a representative  of the firm that the agency can contact for 
additional information. The representative must be empowered to speak on contractual and policy matters. 
 

 7. Name of Firm. Enter the name of the firm if Part II is prepared for a branch office. 
 

 8a-8c. Former Firm Names.  Indicate any other previous names for the firm (or branch office) during the last six 
years. Insert the year that this corporate name change was effective and the associated DUNS Number.  This information is 
used to review past performance on Federal contracts. 
 

 9. Employees by Discipline.  Use the relevant disciplines and associated function codes shown at the end of 
these instructions and list in the same numerical order.  After the listed disciplines, write in any additional disciplines and 
leave the function code blank.  List no more than 20 disciplines.  Group remaining employees under "Other Employees" in 
column b.  Each person can be counted only once according to his/her primary function.  If Part II is prepared for a firm 
(including all branch offices), enter the number of employees by disciplines in column c(1).  If Part II is prepared for a branch 
office, enter the number of employees by discipline in column c(2) and for the firm in column c(1). 
 

 10. Profile of Firm's Experience and Annual Average Revenue for Last 5 Years. Complete this block for 
the firm or branch office for which this Part II is prepared.  Enter the experience categories which most accurately reflect the 
firm's technical capabilities and project experience.  Use the relevant experience categories and associated profile codes 
shown at the end of these instructions, and list in the same numerical order.  After the listed experience categories, write in 
any unlisted relevant project experience categories and leave the profile codes blank.  For each type of experience, enter 
the appropriate revenue index number to reflect the professional services revenues received annually (averaged over the 
last 5 years) by the firm or branch office for performing that type of work.  A particular project may be identified with one 
experience category or it may be broken into components, as best reflects the capabilities and types of work performed by 
the firm.  However, do not double count the revenues received on a particular project. 
 

 11. Annual Average Professional Services Revenues of Firm for Last 3 Years. Complete this block for 
the firm or branch office for which this Part II is prepared.  Enter the appropriate revenue index numbers to reflect the 
professional services revenues received annually (averaged over the last 3 years) by the firm or branch office.  Indicate 
Federal work (performed directly for the Federal Government, either as the prime contractor or subcontractor), non-Federal 
work (all other domestic and foreign work, including Federally-assisted projects), and the total.  If the firm has been in 
existence for less than 3 years, see the definition for "Annual Receipts" under FAR 19.101. 
 

 12. Authorized Representative. An authorized representative of the firm or branch office must sign 
and date the completed form.  Signing attests that the information provided is current and factual.  Provide the name and title 
of the authorized representative who signed the form. 
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List of Disciplines (Function Codes) 
_____________________________________________________________________________________ 
Code  Description      Code  Description 

 
01  Acoustical Engineer     32  Hydraulic Engineer 

02  Administrative      33  Hydrographic Surveyor 

03  Aerial Photographer     34  Hydrologist 

04  Aeronautical Engineer     35  Industrial Engineer 

05  Archeologist      36  Industrial Hygienist 

06  Architect       37  Interior Designer 

07  Biologist       38  Land Surveyor 

08  CADD Technician      39  Landscape Architect 

09  Cartographer      40  Materials Engineer 

10  Chemical Engineer     41  Materials Handling Engineer 

11  Chemist       42  Mechanical Engineer 

12  Civil Engineer      43  Mining Engineer 

13  Communications Engineer     44  Oceanographer 

14  Computer Programmer     45  Photo Interpreter 

15  Construction Inspector     46  Photogrammetrist 

16  Construction Manager     47  Planner:  Urban/Regional 

17  Corrosion Engineer     48  Project Manager 

18  Cost Engineer/Estimator     49  Remote Sensing Specialist 

19  Ecologist      50  Risk Assessor 

20  Economist      51  Safety/Occupational Health Engineer 

21  Electrical Engineer     52  Sanitary Engineer 

22  Electronics Engineer     53  Scheduler 

23  Environmental Engineer     54  Security Specialist 

24  Environmental Scientist     55  Soils Engineer 

25  Fire Protection Engineer     56  Specifications Writer 

26  Forensic Engineer     57  Structural Engineer 

27  Foundation/Geotechnical Engineer    58  Technician/Analyst 

28  Geodetic Surveyor     59  Toxicologist 

29  Geographic Information System Specialist   60  Value Engineer 

31  Health Facility Planner     62  Water Resources Engineer 
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List of Experience Categories (Profile Codes) 
_____________________________________________________________________________________ 
Code  Description     Code   Description 
 

A01 Acoustics, Noise Abatement    D01  Dams (Concrete; Arch) 

A02 Aerial Photography; Airborne Data and Imagery  D02  Dams (Earth; Rock); Dikes; Levees 
 Collection and Analysis     D03  Desalinization (Process and Facilities) 
A03 Agricultural Development; Grain Storage;   D04  Design-Build - Preparation of Requests for 
 Farm Mechanization       Proposals 
A04 Air Pollution Control     D05  Digital Elevation and Terrain Model  
A05 Airports; Navaids; Airport Lighting;       Development 
 Aircraft Fueling      D06  Digital Orthophotography 
A06 Airports; Terminals and Hangars; Freight   D07  Dining Halls; Clubs; Restaurants 
 Handling       D08  Dredging Studies and Design 
A07 Arctic Facilities 
A08 Animal Facilities      E01  Ecological and Archeological 
A09 Anti-Terrorism/Force Protection      Investigations 
A10 Asbestos Abatement     E02  Educational Facilities; Classrooms 
A11 Auditoriums and Theaters     E03  Electrical Studies and Design 
A12 Automation; Controls; Instrumentation   E04  Electronics 
        E05  Elevators; Escalators; People-Movers 
B01 Barracks; Dormitories     E06  Embassies and Chanceries 
B02 Bridges       E07  Energy Conservation; New Energy 
           Sources 

C01 Cartography      E08  Engineering Economics 

C02 Cemeteries (Planning and Relocation)   E09  Environmental Impact Studies, 

C03 Charting; Nautical and Aeronautical       Assessments or Statements 

C04 Chemical Processing and Storage    E10  Environmental and natural Resource 

C05 Child Care/Development Facilities       Mapping 

C06 Churches; Chapels     E11  Environmental Planning 

C07 Coastal Engineering     E12  Environmental Remediation 

C08 Codes; Standards; Ordinances    E13  Environmental Testing and Analysis 

C09 Cold Storage; Refrigeration and 

  Fast Freeze     F01  Fallout Shelters; Blast-Resistant Design 

C10 Commercial Building (Low Rise);    F02  Field Houses; Gyms; Stadiums 

  Shopping Centers    F03  Fire Protection 

C11 Community Facilities     F04  Fisheries; Fish Ladders 

C12 Communications Systems; TV; Microwave   F05  Forensic Engineering 

C13 Computer Facilities; Computer Service   F06  Forestry and Forest Products 

C14 Conservation and Resource 

  Management     G01  Garages; Vehicles Maintenance Facilities; 

C15 Construction Management        Parking Decks 

C16 Construction Surveying     G02  Gas Systems (Propane; Natural, Etc.) 

C17 Corrosion Control; Cathodic Protection   G03  Geodetic Surveying:  Ground and Air- 

  Electrolysis        borne 

C18 Cost Estimating; Cost Engineering and   G04  Geographic Information System 

  Analysis; Parametric Costing;      Services:  Development, 

  Forecasting        Analysis, and Data Collection 

C19 Cryogenic Facilities 
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Code   Description    Code   Description 

 
G05 Geospatial Data Conversion:  Scanning,   M08  Modular systems Design; 
  Digitizing, Compilation,       Pre-Fabricated Structures or 
  Attributing, Scribing, Drafting      Components 
G06 Graphic Design 
        N01  Naval Architecture; Off-Shore 
H01 Harbors; Jetties; Piers, Ship       Platforms 
  Terminal Facilities    N02  Navigation Structures; Locks 
H02 Hazardous Materials Handling and    N03  Nuclear Facilities; Nuclear Shielding 
  Storage 
H03 Hazardous, Toxic, Radioactive    O01  Office Buildings; Industrial Parks 
  Waste Remediation    O02  Oceanographic Engineering 
H04 Heating; Ventilating; Air     O03  Ordnance; Munitions; Special 
  Conditioning        Weapons 
H05 Health Systems Planning 
H06 High-rise; Air-Rights-Type Buildings    P01  Petroleum Exploration; Refining 
H07 Highways; Streets; Airfield Paving;    P02  Petroleum and Fuel (Storage and 
  Parking Lots        Distribution) 

H08 Historical Preservation     P03  Photogrammetry 
H09 Hospital and Medical Facilities    P04  Pipelines (Cross-Country - Liquid and 
H10 Hotels; Motels         Gas) 
H11 Housing (Residential, Multi-Family;    P05  Planning (Community, Regional, 
  Apartments; Condominiums)      Areawide and State) 
H12 Hydraulics and Pneumatics    P06  Planning (Site, Installation and Project) 
H13 Hydrographic Surveying     P07  Plumbing and Piping Design 
        P08  Prisons and Correctional Facilities 
I01 Industrial Buildings; Manufacturing    P09  Product, Machine Equipment Design 
  Plants      P10  Pneumatic Structures, Air-Support 
I02 Industrial Processes; Quality       Buildings 
  Control      P11  Postal Facilities 
I03 Industrial Waste Treatment    P12  Power Generation, Transmission, 
I04 Intelligent Transportation Systems       Distribution 
I05 Interior Design; Space Planning    P13  Public Safety Facilities 
I06 Irrigation; Drainage 
        R01  Radar; Sonar; Radio and Radar 
J01 Judicial and Courtroom Facilities       Telescopes 
        R02  Radio Frequency Systems and 
L01 Laboratories; Medical Research       Shieldings 
  Facilities      R03  Railroad; Rapid Transit 
L02 Land Surveying      R04  Recreation Facilities (Parks, 
L03 Landscape Architecture        Marinas, Etc.) 
L04 Libraries; Museums; Galleries    R05  Refrigeration Plants/Systems 
L05 Lighting (Interior; Display; Theater,    R06  Rehabilitation (Buildings; Structures; 
  Etc.)         Facilities 
L06 Lighting (Exteriors; Streets;    R07  Remote Sensing 
  Memorials; Athletic Fields, Etc.)   R08  Research Facilities 
        R09  Resources Recovery; Recycling 
M01 Mapping Location/Addressing Systems   R10  Risk Analysis 
M02 Materials Handling Systems;    R11  Rivers; Canals; Waterways; Flood 
  Conveyors; Sorters       Control 
M03 Metallurgy      R12  Roofing 
M04 Microclimatology; Tropical 
  Engineering     S01  Safety Engineering; Accident 
M05 Military Design Standards        Studies; OSHA Studies 
M06 Mining and Mineralogy     S02  Security Systems; Intruder and Smoke 
M07 Missile Facilities (Silos; Fuels;       Detection 
  Transport)     S03  Seismic Designs and Studies 
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Code   Description 

 
S04 Sewage Collection, Treatment and 
  Disposal 
S05 Soils and Geologic Studies; 
  Foundations 
S06 Solar Energy Utilization 
S07 Solid Wastes; Incineration; Landfill 
S08 Special Environments; Clean Rooms, 
  Etc. 
S09 Structural Design; Special 
  Structures 
S10 Surveying; Platting; Mapping; Flood 
  Plain Studies 
S11 Sustainable Design 
S12 Swimming Pools 
S13 Storm Water Handling and Facilities 
T01 Telephone Systems (Rural; Mobile; 
  Intercom, Etc.) 

T02 Testing and Inspection Services 
T03 Traffic and Transportation Engineering 
T04 Topographic Surveying and Mapping 
T05 Towers (Self-Supporting and Guyed 
  Systems) 
T06 Tunnels and Subways 
U01 Unexploded Ordnance Remediation 
U02 Urban renewals; Community 
  Development 
U03 Utilities (Gas and Steam) 
V01 Value Analysis; Life-Cycle Costing 
W01 Warehouse and Depots 
W02 Water Resources; Hydrology; 
  Ground Water 
W03 Water Supply; Treatment and 
  Distribution 
W04 Wind Tunnels; Research/Testing 
  Facilities Design 
Z01 Zoning; Land Use Studies 
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ARCHITECT - ENGINEER QUALIFICATIONS 
___________________________________________________________________ 

PART I - CONTRACT-SPECIFIC QUALIFICATIONS 

 

A. CONTRACT INFORMATION 

 

1. TITLE AND LOCATION (City and State): 

 

2. PUBLIC NOTICE DATE: 

 

3. SOLICITATION OR PROJECT NUMBER: 

_____________________________________________________________________________________________________________________ 

B. ARCHITECT-ENGINEER POINT OF CONTACT 

 

4. NAME AND TITLE: 

 

5. NAME OF FIRM: 

 

6. TLEPHONE NUMBER: 

 

7. FAX NUMBER: 

 

8. E-MAIL ADDRESS: 

_____________________________________________________________________________________________________________________ 

C.  PROPOSED TEAM 

(Complete this section for the prime contractor and all key subcontractors.) 

_____________________________________________________________________________________________________________________ 

9a. PRIME (CHECK HERE): 

 

9a. JOINT-VENTURE PARTNER (CHECK HERE): 

 

9a. SUBCONTRACTOR (CHECK HERE): 

 

9a. FIRM NAME: 

 

9a. IF BRANCH OFFICE CHECK HERE: 

 

10a. ADDRESS 

 

11a. ROLE IN THIS CONTRACT 

_____________________________________________________________________________________________________________________ 

9b. PRIME (CHECK HERE): 

 

9b. JOINT-VENTURE PARTNER (CHECK HERE): 

 

9b. SUBCONTRACTOR (CHECK HERE): 

 

9b. FIRM NAME: 

 

9b. IF BRANCH OFFICE CHECK HERE: 

 

10b. ADDRESS 

 

11b. ROLE IN THIS CONTRACT 

_____________________________________________________________________________________________________________________ 
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9c. PRIME (CHECK HERE): 

 

9c. JOINT-VENTURE PARTNER (CHECK HERE): 

 

9c. SUBCONTRACTOR (CHECK HERE): 

 

9c. FIRM NAME: 

 

9c. IF BRANCH OFFICE CHECK HERE: 

 

10c. ADDRESS 

 

11c. ROLE IN THIS CONTRACT 

_____________________________________________________________________________________________________________________ 

9d. PRIME (CHECK HERE): 

 

9d. JOINT-VENTURE PARTNER (CHECK HERE): 

 

9d. SUBCONTRACTOR (CHECK HERE): 

 

9d. FIRM NAME: 

 

9d. IF BRANCH OFFICE CHECK HERE: 

 

10d. ADDRESS 

 

11d. ROLE IN THIS CONTRACT 

_____________________________________________________________________________________________________________________ 

9e. PRIME (CHECK HERE): 

 

9e. JOINT-VENTURE PARTNER (CHECK HERE): 

 

9e. SUBCONTRACTOR (CHECK HERE): 

 

9e. FIRM NAME: 

 

9e. IF BRANCH OFFICE CHECK HERE: 

 

10e. ADDRESS 

 

11e. ROLE IN THIS CONTRACT 

_____________________________________________________________________________________________________________________ 

9f. PRIME (CHECK HERE): 

 

9f. JOINT-VENTURE PARTNER (CHECK HERE): 

 

9f. SUBCONTRACTOR (CHECK HERE): 

 

9f. FIRM NAME: 

 

9f. IF BRANCH OFFICE CHECK HERE: 

 

10f. ADDRESS 

 

11f. ROLE IN THIS CONTRACT 

_____________________________________________________________________________________________________________________ 

D. ORGANIZATIONAL CHART OF PROPOSED TEAM (Attached; check here) 

_____________________________________________________________________________________________________________________ 
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E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT 

(Complete one Section E for each key person.) 

 

12. NAME: 

 

13. ROLE IN THIS CONTRACT: 

 

14a. YEARS EXPERIENCE - TOTAL: 

 

14b. YEARS EXPERIENCE - WITH CURRENT FIRM: 

 

15. FIRM NAME AND LOCATION (City and State): 

 

16. EDUCATION (DEGREE AND SPECIALIZATION): 

 

17. CURRENT PROFESSIONAL REGISTRATION (STATE AND DISCIPLINE): 

 

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.): 

_____________________________________________________________________________________________________________________ 

19a(1) RELEVANT PROJECT - TITLE AND LOCATION (City and State): 

 

19a(2) RELEVANT PROJECT - YEAR COMPLETED - PROFESSIONAL SERVICES: 

 

19a(2) RELEVANT PROJECT - YEAR COMPLETED - CONSTRUCTION (If applicable): 

 

19a(3) RELEVANT PROJECT - BRIEF DESCRIPTION (Brief scope, size, cost etc.) AND SPECIFIC ROLE: 

 

19a(3) RELEVANT PROJECT - BRIEF DESCRIPTION - Check here if project performed with current firm: 

_____________________________________________________________________________________________________________________ 

19b(1) RELEVANT PROJECT - TITLE AND LOCATION (City and State): 

 

19b(2) RELEVANT PROJECT - YEAR COMPLETED - PROFESSIONAL SERVICES: 

 

19b(2) RELEVANT PROJECT - YEAR COMPLETED - CONSTRUCTION (If applicable): 

 

19b(3) RELEVANT PROJECT - BRIEF DESCRIPTION (Brief scope, size, cost etc.) AND SPECIFIC ROLE: 

 

19b(3) RELEVANT PROJECT - BRIEF DESCRIPTION - Check here if project performed with current firm: 

_____________________________________________________________________________________________________________________ 

19c(1) RELEVANT PROJECT - TITLE AND LOCATION (City and State): 

 

19c(2) RELEVANT PROJECT - YEAR COMPLETED - PROFESSIONAL SERVICES: 

 

19c(2) RELEVANT PROJECT - YEAR COMPLETED - CONSTRUCTION (If applicable): 

 

19c(3) RELEVANT PROJECT - BRIEF DESCRIPTION (Brief scope, size, cost etc.) AND SPECIFIC ROLE: 

 

19c(3) RELEVANT PROJECT - BRIEF DESCRIPTION - Check here if project performed with current firm: 

_____________________________________________________________________________________________________________________ 

19d(1) RELEVANT PROJECT - TITLE AND LOCATION (City and State): 

 

19d(2) RELEVANT PROJECT - YEAR COMPLETED - PROFESSIONAL SERVICES: 

 

19d(2) RELEVANT PROJECT - YEAR COMPLETED - CONSTRUCTION (If applicable): 

 

19d(3) RELEVANT PROJECT - BRIEF DESCRIPTION (Brief scope, size, cost etc.) AND SPECIFIC ROLE: 

 

19d(3) RELEVANT PROJECT - BRIEF DESCRIPTION - Check here if project performed with current firm: 

_____________________________________________________________________________________________________________________ 
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19e(1) RELEVANT PROJECT - TITLE AND LOCATION (City and State): 
 

19e(2) RELEVANT PROJECT - YEAR COMPLETED - PROFESSIONAL SERVICES: 
 

19e(2) RELEVANT PROJECT - YEAR COMPLETED - CONSTRUCTION (If applicable): 
 

19e(3) RELEVANT PROJECT - BRIEF DESCRIPTION (Brief scope, size, cost etc.) AND SPECIFIC ROLE: 
 

19e(3) RELEVANT PROJECT - BRIEF DESCRIPTION - Check here if project performed with current firm: 

_____________________________________________________________________________________________________________________ 

F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S  

QUALIFICATIONS FOR THIS CONTRACT 

(Present as many projects as requested by the agency, or 10 projects, if not specified.   

Complete one Section F for each project.) 

_____________________________________________________________________________________________________________________ 

D. EXAMPLE PROJECT KEY NUMBER: 
 

E. TITLE AND LOCATION (City and State): 
 

F. YEAR COMPLETED - PROFESSIONAL SERVICES: 
 

G. YEAR COMPLETED - CONSTRUCTION (If applicable): 
 

23a. PROJECT OWNER'S INFORMATION - PROJECT OWNER: 
 

23b. PROJECT OWNER'S INFORMATION - POINT OF CONTACT NAME: 
 

23c. PROJECT OWNER'S INFORMATION - POINT OF CONTACT TELEPHONE NUMBER: 

 

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost): 
 

25. FIRMS FROM SECTION INVOLVED WITH THIS PROJECT 
 

(1) FIRM NAME (2) FIRM LOCATION (City and State) (3) ROLE 

   

   

   

   

   

   
 

G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS 

 

26. NAMES OF KEY PERSONNEL 

(From Section E, Block 12) 

 

27. ROLE IN THIS CONTRACT 

(From Section E, Block 13) 

 

28. EXAMPLE PROJECTS LISTED IN SECTION F 

(Fill in “Example Projects Key” section below before completing table.  
Place “X” under project key number for participation in same or similar 

role.) 

1 2 3 4 5 6 7 8 9 10 
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29. EXAMPLE PROJECTS KEY 

 

NO. TITLE OF EXAMPLE PROJECT (FROM SECTION F) NO. TITLE OF EXAMPLE PROJECT (FROM SECTION F) 
 

1 

 

  

6 

 

 

2 

 

  

7 

 

 

3 

 

  

8 

 

 

4 

 

  

9 

 

 

5 

 

  

10 

 

 

H. ADDITIONAL INFORMATION 

________________________________________________________________________________________________________ 

29. PROVIDE ANY ADDITIONAL INFORMATION REQUESTED BY THE AGENCY.  ATTACH ADDITIONAL SHEETS AS 
NEEDED: 

_____________________________________________________________________________________________________________________ 

9. AUTHORIZED REPRESENTATIVE 
The foregoing is a statement of facts. 

 

30. SIGNATURE OF AUTHORIZED REPRESENTATIVE: 
 

31. DATE SIGNED: 

 

32. NAME AND TITLE OF SIGNER: 

 

ARCHITECT-ENGINEER QUALIFICATIONS 

___________________________________________________________________ 



Bid 12-220 Professional Architectural & Engineering Services 
Page 43 of 44 

 

 

PART II - GENERAL QUALIFICATIONS 

(If a firm has branch offices, complete for each specific branch office seeking work.) 
_____________________________________________________________________________________________________________________ 

1. SOLICITATION NUMBER (If any): 
 

2a. FIRM (OR BRANCH OFFICE) NAME: 
 

2b. FIRM (OR BRANCH OFFICE) STREET: 
 

2c. FIRM (OR BRANCH OFFICE) CITY: 
 

2d. FIRM (OR BRANCH OFFICE) STATE: 
 

2e. FIRM (OR BRANCH OFFICE) ZIP CODE: 
 

3. YEAR ESTABLISHED: 
 

4. DUNS NUMBER: 
 

5a. OWNERSHIP - TYPE: 
 

5b. OWNERSHIP - SMALL BUSINESS STATUS: 
 

6a. POINT OF CONTACT NAME AND TITLE: 
 

6b. POINT OF CONTACT TELEPHONE NUMBER: 
 

6c. POINT OF CONTACT E-MAIL ADDRESS: 
 

7. NAME OF FIRM (If block 2a is a branch office): 
 

8a. FORMER FIRM NAME(S) (If any) 8b. YR. ESTABLISHED 8c. DUNS NUMBER 

   

   

   
 

9. EMPLOYEES BY DISCIPLINE 
 

a. Function Code b. Discipline c(1). No. of Employees 

 - Firm 

c(2). No. of  

Employees - Branch 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

 Other Employee   
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 Total   
 

10. PROFILE OF FIRM'S EXPERIENCE AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS 
 

a. Profile Code b. Experience c. Revenue Index Number 
(see below) 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

PROFESSIONAL SERVICES REVENUE INDEX NUMBER 

 

1. Less than $100,000      6. $2 million to less than $5 million 

2. $100,000 to less than $250,000    7. $5 million to less than $10 million 

3. $250,000 to less than $500,00     8. $10 million to less than $25 million 

4. $500,000 to less than $1 million    9. $25 million to less than $50 million 

5. $1 million to less than $2 million         10. $50 million or greater 

________________________________________________________________________________________________________ 

11. ANNUAL AVERAGE PROFESSIONAL SERVICES REVENUES OF FIRM FOR LAST 3 YEARS 

(Insert revenue index number shown above) 

 

11a. Federal Work: 
 

11b. Non-Federal Work: 
 

11c. Total Work: 

________________________________________________________________________________________________________ 

12. AUTHORIZED REPRESENTATIVE.  The foregoing is a statement of facts. 
 

12a. SIGNATURE: 
 

12b. DATE SIGNED: 

 


